In terms of the Supply Chain Management Regulations (Government Gazette 27636 of 30 May 2005)
Request for Formal competitive bid — Over R 300 000.00 Taxes included
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TENDER NO: BID/NC062/20/2025-2026

NAMA KHOI MUNICIPALITY

NOTICE NUMBER: 05/2026

SUPPLY AND MAINTENANCE OF PRINTING DEVICES

FOR A PERIOD OF THREE (3) YEARS

IMPORTANT NOTES TO BIDDERS:

a) Tenders must be properly received and deposit in the tender box on or before the closing date and before the closing time at
tender submission office, situated at the entrance to the Head office of Nama Khoi Municipality, 4 Namaqua Street, Springbok,
8240.

b) No late bids will be accepted under any circumstances.

c) Tender offers must be submitted in a sealed envelope clearly reflecting the tender number and description as indicated above,

d) Only original tenders will be accepted.

e) Do not dismember this bid document rather attached schedules and supporting documentation.

f) In the event that a bidder is not registered for VAT and the bid is expected to exceed R 1 million, the bidder is expected to
include a statement of intent to register for VAT.

g) Bid documents of other bidders are not available to other bidders which may prejudice them in commercial competition.

h) The tender document will be available online for download. A payment request should be sent to Christeline Van Wyk: Email:

Christeline.klaase@namakhoi.gov.za Tenders submitted without proof of payment will not be considered. Tender fee: R 666.77 (Taxes

included) non-refundable.
i) Tender document can be downloaded online: www.namakhoi.gov.za ( Documents — Supply Chain Information - Bid Invitation Adverts - Bid
Invitation Advert 2025/2026) or the E-tender website.

To be completed by Bidder

Entity name:
Address

Registration

Number:

Telephone:
Expected contract
Finalization date:
Expected contract
completion date:

Fax: CSD Registration number

. Representative appointed

Email: i

by resolution:
Starting Date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00 Midday

Contact the SCM Unit on advice on completing the bid
documentation Acting Senior Accountant SCM Ms. Candice Rabie
—(027) 718 8116
Technical specification enguiries:

Mrs. Benchia Damon (027) 718 8125
SCM Officials in attendance at the opening of the Bids

Name

Signature

1.
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(PART A) TENDER NOTICE AND INVITATION TO TENDER

TENDER NOTICE AND INVITATION TO TENDER
STANDARD CONDITIONS OF TENDER

TENDER OFFER

TENDER ACCEPTANCE
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NAMA KHOI LOCAL MUNICIPALITY
froy TENDER NOTICE AND INVITATION TO TENDER
AN D MUNICIPAL NOTICE BCARD; MUNICIPAL WEBSITE: NATIONAL
(=g ) ADVEIRTWRD O TREASURY e-TENDER
“ 1 '
SR OTRR RO S BID/NC062/2012025-2028
Tenders are hereby invited for: | SUPPLY AND MAINTENANCE OF PRINTING DEVICES FOR A PERIOD OF THREE (3) TEARS
PUBLISHED DATE: 13 FEBRUARY 2026 | cLOSINGDATE: | 27 FEBRUARY 2026 @ 1200
Fomal tenders seaed and cloary marked  BIDYNC062/2002025-2026- SUPPLY AND MAINTENANCE OF PRINTING
CLOSING TIME DEVICES FOR A PERIOD OF THREE (3) YEARS must be placed n fre Musicipal tender box, Musicpa Ofices Ricepiion Avea.

J4 Namaiwa Sireet, Sprirgbok, 8240 nalsesr than 12000 on 27 February 2026 a7 wil b2 opanad in publc Immediaiety thereatier,

AVAILABILITY OF TENDER DOCUMENTS:

Terder document can be down oaded online: www.namakhi.gov.za (Documents - Supply Chaln Information - Bid Invitation Adverts -
Bid Invitation Advert 2025/2026) or the E-tender website.

The tender document will be availabk online for download. 4 Tendears submitted without proof of payment will not be considared.,
payment reguest shoukl be sent to Candice Rabile:

Tender fee: R 866.77 (Taxas Includad) non-refundabie.
Emazil: abi amnakhai.gow.

Dats Avallable: 12 February 2026 @ 13H00 Non-refundable Fee: R 666,77

TENDER SUBMISSION RULES:

11, Tendaress will be requred to havea spacified lavel of exparience 10 be eligivks 1o tender.

1. Tenders are % be completad In accordanca with the conditions and T ender ndes contained In the Tencer cocumant. A1 foms and olher SCAedUIes must be completed
in the prasaibed bid document '

The Tendar Document & suppoking documents must be placed in & sealed envelope and externally andorsed WITH: THE TENDER MUMBER.

DESCRIPTION & CLOSING DATE OF THE TENDER.

Lste tenders, or benders that weree-maled o fax wil not be scceple).

Tenders may oaly be submined on the Tender documentation i2ewed by the Municisalty.

Nama Khal Municipality does not Bind itself to accept the lowes! or ay lender and reserves the right 1o accept any tander, 85 § may desam expedient

Bidders must be registered on $ie-Cantral Suppler Databasa of Nalisnal Treasury OCPO. www.csd gos za

No person employed by the goverimant (Natianal, Provincia, Municioalty) may be considerad for this sender,

No $ender will be consdered 1o a parson o company hat over Ihe pest five years been convicted of:

(&) Fraud, cormuption or & ariminal offence,

{ b) The suspension, eary tarminaticn or unsuccessiul completion of @ muricipal o¢ governimeant contract

9. Municipal rates and taxes of municipal service charges owed by the Bidder or any of its dreciorsimembarsipartners 1o Nama Khei Municipality, or to any other
municipaity o municipal enlity, should not be in arrears for mare thag 3 (three) months — Bid will ba rejected if in amaars for more than 3 ronths
10. Anoriginal Tax Clearance Carificate or Tax Status Pin, a2 issued by SARS, must accompany each tendar

P Neesw

Tenderers may ciaim preference points in terms of the 80/20 principle per the Spedfic
Tenders shall be evaluated in terms of the SCM Policy Goals sef out In the lender documenl (Specific goals points: Women (5); Disability (5);
Youth (5); Locality (5}

FUNCTIONALITY

Expzrience of Service Provider/ company in relation to the | 40 points (Maximum)
scope of work of the printing devices (Certified reference

letters)

Experience of Key Personnal in relation to the scope of 30 points (Maximum)
work of the printing devices

Loowtion 30 points (Maximum)
Total points for functionality FEASHER —t

No bid will be regarded as a responsive and acceptable bid IY it fails to achieve the minimum qualifying score for functionality of 70 out of
& maximum of 100 points,

120
Site Meeting Nose Validity Period Days
ANY ENQUIRIES REGARDING TECHNICAL INFORMATION MAY ANY ENQUIRIES REGARDING THE TENDERING PROCEDURE MAY
BE DIRECTED TO: BE DIRECTED TO:
Section: Corporate Servicas Section: Supply Chain Managemeant
Conact Person: Mrs. Benchia Damon Contact Person: Ms. C Rabie
Tel: 027 718 8128 Telk: 027 718 8118
E-mall: benchia cloete@namakhol gov 23 E-mall: candice rabiefinamakhoi gov.z3
Autkorised by: ACTING MUNICIPAL MANAGER ADV D.M. MALAN
Dy -
7 (L
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STANDARD CONDITIONS OF TENDER/ INSTRUCTIONS TO BIDDERS

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

ALL TENDER CONDITIONS AND/OR INSTRUCTIONS SET OUT BELOW MUST BE STRICTLY ADHERED TO, FAILING WITH
THIS TENDER SUBMISSION MAY BE DECLARED NON-RESPONSIVE.

2.1.

General

2.1.1.

2.1.2.

2.1.3.

2.1.4.

2.15.

2.1.6.

2.1.7.

2.1.8.

2.1.9.

No tender will be considered unless submitted on this Nama Khoi Municipality tender document.

Any portion of the tender document not completed will be interpreted as “not applicable.” Notwithstanding
the foregoing, failure to complete any compulsory portion of the tender document may result in the tender
being declared non-responsive.

Tenders must be properly received and deposited in the designated tender box (as detailed on the front
page of this tender document) on or before the closing date and before the closing time, in the relevant
tender box at the Tender Submission Office situated on the first floor, 4 Namakwa Street, Springbok, 8240.
If the tender submission is too large to fit in the allocated box, please enquire at the public counter for
assistance.

Nama Khoi reserves the right to accept:

2.1.4.1. orreject any variation, deviation, tender offer, or alternative tender offer, and may cancel the tender
process and reject all tender offers at any time before the formation of a contract. Nama Khoi
Municipality shall not accept or incur any liability to a tenderer for such cancellation and rejection,
but will give written reasons for such action upon receipt of a written request to do so.

2.1.4.2. a tender offer which does not Nama Khoi Municipality’s opinion materially and/or substantially
deviate from the terms, conditions and specifications of the tender document.

2.1.4.3. the whole tender or part of a tender or any item or part of any item, or to accept more than one
tender (in the event of a number of items being offered), and Nama Khoi Municipality is not obliged
to accept the lowest or any tender.

Nama Khoi Municipality shall not consider tenders that are received after the closing date and time for
such a tender (late tenders).

Nama Khoi Municipality will not be held responsible for any expenses incurred by tenderers in preparing
and submitting tenders.

Nama Khoi Municipality may, after the closing date, request additional information or clarification of
tenders in writing.

A tenderer may request information, after the closing date, in accordance with the Promotion of
Administrative Justice Act, Act 3 of 2000, and the Promotion of Access to Information Act, Act 2 of 2000.

A tenderer may request in writing, after the closing date, that the tender offer be withdrawn. Such
withdrawal will be permitted or refused at the sole discretion of Nama Khoi Municipality after
consideration of the reasons for the withdrawal, which shall be fully set out by the tenderer in such written
request for withdrawal.



2.2.

2.3.

2.4.

2.1.10.Should the tender offer be withdrawn in contravention of 2.1.9 above, the tenderer agrees that:

2.1.11.1t shall be liable to Nama Khoi Municipality for any additional expense incurred or losses suffered by
Nama Khoi Municipality in having either to accept another tender or, if new tenders have to be invited, the

additional expenses incurred or losses suffered by the invitation of new tenders and the subsequent
acceptance of any other tender;

2.1.12.Nama Khoi Municipality shall also have the right to recover such additional expenses or losses by set-off
against monies which may be due or become due to the tenderer under this or any other tender or contract
or against any guarantee or deposit that may have been furnished by the tenderer or on its behalf for the
due fulfilment of this or any other tender or contract. Pending the ascertainment of the amount of such
additional expenses or losses, Nama Khoi Municipality shall be entitled to retain such monies, guarantee
or deposit as security for any such expenses or loss.

2.1.13.The tenderer agrees that this tender and its acceptance shall be subject to the terms and conditions
contained in Nama Khoi Municipality Supply Chain Management Policy (“SCM Policy”)

2.1.14.Notwithstanding any requests for confirmation of receipt of notices issued to the tenderers, the tenderer
shall be deemed to have received such notice if Nama Khoi Municipality can show proof of transmission
thereof via electronic mail, facsimile or registered post.

2.1.15.Unless otherwise stated in this tender document, all information submitted by the tenderer contained in other
documents for example, cover letters, brochures, catalogues etcetera submitted with the tender offer, will
not be considered during evaluation unless such documents have been recorded and referenced.

Resolutions and Authorities
A tender submitted:

2.2.1. by aregistered company may not be considered unless accompanied by a resolution by the Directors of the
company authorising the tender to be made and the signatory to sign the tender on the company’s behalf;

2.2.2. by a registered close corporation may not be considered unless accompanied by written authority from all
the members of the close corporation authorising the tender to be made and the signatory to sign the tender
on the close corporation’s behalf;

2.2.3. by a partnership/joint venture/consortium may not be considered unless accompanied by written authority
from all parties to the partnership/joint venture/consortium authorising the tender to be made and the
signatory to sign the tender on the partnership//joint venture/ consortium’s behalf.

Partnerships/Joint Ventures(JV’s)/Consortiums

In the case of partnerships/joint ventures/consortiums, a copy of the partnership/joint venture/ consortium
agreement must be submitted with the tender document. All parties/partners to the partnership/joint
venture/consortium agreement must be registered on Nama Khoi Municipality’s Vendor Database.

Validity Period

2.4.1. A tender submitted shall remain valid, irrevocable and open for acceptance by Nama Khoi Municipality for
120 (one hundred and twenty) days.

2.4.2. Atender submitted shall further be deemed to remain valid after the expiry of the above mentioned 120 day
period, until formal acceptance by Nama Khoi Municipality, unless Nama Khoi Municipality is notified in
writing by the tenderer of anything to the contrary (including any further conditions the tenderer may
introduce).

2.4.3. Any further conditions that the tenderer may introduce will be considered at the sole discretion of Nama Khoi
Municipality.



2.5. Nama Khoi Municipality Vendor Database

2.5.1. No awards will be made to a tenderer who is not registered on the Central Supplier Database (CSD).

2.5.2. Bidder may submit application form with this bid.

2.5.3.

2.5.4.

Itis each vendor’s responsibility to keep all the information on the Central Supplier Database (CSD) updated.

If any information required (e.g. tax clearance certificate, proof of CIDB registration, etc.) is not valid or has
expired, all transactions with the vendor may, in the sole discretion of Nama Khoi Municipality, be suspended
until such time as the correct, verified information is received.

2.6. Tax clearance

3.6.1.

3.6.2.

3.6.3.

Tenderers shall be registered and in good standing with the South African Revenue Service (SARS). In this
regard, it is the responsibility of the tenderer to submit to Nama Khoi municipality documentary evidence in
the form of an original valid Tax Clearance Certificate issued by SARS.

Each party to a Partnership/Joint Venture/Consortium shall submit a separate Tax Clearance Certificate.

Tenderers are to note that Nama Khoi Municipality will not award a contract to a tenderer whose tax matters
are not in order.

2.7. Independent Bid Determination

2.8.1.

2.8.2.

Tenderers must complete, sign and submit, together with their tender or upon being requested to do so in
writing, a certificate of independent bid determination, failing to do so the tender offer may be declared non-
responsive.

Tenders may also be declared non-responsive if it is determined on reasonable grounds or evidence that
the tenders are submitted by tenderers:

(& who (notwithstanding having submitted duly completed -certificates of independent tender
determination) are nevertheless deemed to have knowledge of the contents of any other tenderer’'s
offer and/or has submitted a certificate which is not true and correct in every respect;

(b) in a horizontal relationship which has the effect of substantially preventing or lessening competition in
a market, subject to the exceptions as set out in section 4(1)(a) of the Competitions Act, 89 of 1998;

(c) who are presumed to be firms engaged in a restrictive horizontal practice as contemplated in section
4(1)(b) read with section 2 of the Competitions Act, 89 of 1998;

(d) in a vertical relationship which has the effect of substantially preventing or lessening competition in a
market, subject to the exceptions as set out in section 5(1) of the Competitions Act, 89 of 1998.

2.8. Fronting

2.9.1.

2.9.2.

Nama Khoi Municipality supports the spirit of broad based black economic empowerment and recognizes
that real empowerment can only be achieved through individuals and businesses conducting themselves
in accordance with the Constitution and in an honest, fair, equitable, transparent and legally compliant
manner.

Against this background, Nama Khoi Municipality condemn any form of fronting.



2.9.

2.10.

2.11.

2.9.3.

Nama Khoi Municipality, in ensuring that bidders conduct themselves in an honest manner will, as part of
the bid evaluation processes, conduct or initiate the necessary enquiries/investigations to determine the
accuracy of the representation made in bid documents. Should any of the fronting indicators as contained
in the Guidelines on Complex Structures and Transactions and Fronting, issued by the Department of
Trade and Industry, be established during such enquiry / investigation, the onus will be on the bidder /
contractor to prove that fronting does not exist. Failure to do so within a period of 14 days from date of
notification may invalidate the bid / contract and may also result in the restriction of the bidder
/contractor to conduct business with the public sector for a period not exceeding ten years, in addition
to any other remedies the Nama Khoi Municipality may have against the bidder / contractor concerned.

Prohibited practices

2.10.1

2.10.2

2.10.3

In terms of section 4 (1) of the Competition Act No. 89 of 1998, as amended, an agreement between, or
concerted practice by, firms, or a decision by an association of firms, is prohibited if it is between parties
in a horizontal relationship and if a bidder (s) is / are or a contractor(s) was / were involved in:

e directly or indirectly fixing a purchase or selling price or any other trading condition;
e dividing markets by allocating customers, suppliers, territories or specific types of goods or services; or
e collusive bidding.

If a bidder(s) or contractor(s), in the judgment of the purchaser, has / have engaged in any of the
restrictive practices referred to above, the purchaser may refer the matter to Special Requirement and
Conditions of Contract the Competition Commission for investigation and possible imposition of
administrative penalties as contemplated in the Competition Act No. 89 of 1998.

If a bidder(s) or contractor(s) has / have been found guilty by the Competition Commission of any of the
restrictive practices referred to above, the purchaser may, in addition and without prejudice to any other
remedy provided for, invalidate the bid(s) for such item(s) offered, and / or terminate the contract in
whole or part, and / or restrict the bidder(s) or contractor(s) from conducting business with the public
sector for a period not exceeding ten (10) years and / or claim damages from the bidder(s) or contractor(s)
concerned.

Undertaking — not being actual manufacturer of products

2.11.1.

2.11.2.

2.11.3.

In the event of the bidder not being the actual manufacturer and will be sourcing the products from
another company, a letter from that entity/ supplier(s) confirming firm supplier arrangement(s) including
lead times in this regard, must accompany your bid at the closing time and date.

The said company/ manufacturer/ supplier issuing the letter must confirm that it has familiarised itself
with the item desciption/ specifications and bid conditions and if the bid consist of more than one item,

it should be clearly indicated i.r.o which item(s) the supportive letter has been issued.

It must be indicated in the letter that all the terms and conditions are mutually agreed upon.

Counter conditions

2.12.1.

Bidders attention is drawn to the fact that amendments to any Special Conditions by bidders will result in
the unvalidation of such bids.



2.12.

2.13.

2.14.

2.15.

2.16.

2.17.

2.18.

Inducements, rewards, gifts and other abuses of the Supply Chain Management System

2.13.1. No person who is a provider or prospective provider of goods or services, or a recipient or prospective
recipient of goods disposed or to be disposed of may directly or indirectly through a representative or
intermediary promise, offer or grant:

a) any inducement or reward to Nama Khoi Municipality for or in connection with the award of a contract;
or

b) any reward, gift, favor or hospitality to any official or any other role player involved in the implementation
of the supply chain management policy.

2.13.2. No person may influence or interfere with the work of any Nama Khoi Municipality officials involved in the
tender process in order to inter alia:

a) influence the process and/or outcome of a bid;

b) incite breach of confidentiality and/or the offering of bribes;

) cause over and under invoicing;

d) influence the choice of procurement method or technical standards;

e) influence any Nama Khoi Municipality Official in any way which may secure an unfair advantage during
or at any stage of the procurement process.

2.13.3. Abuse of the Supply Chain Management System is not permitted and may result in the tender being

rejected, cancellation of the contract, “blacklisting” and/or any such remedies as determined by the
municipality’'s SCM Policy and the Blacklisting Policy.

Declarations and authorization

Tenderers are required to complete all statutory declarations and authorisations in the schedules attached hereto
failing which the tender may be disqualified in terms of Evalutation Criteria.

Expenses due to the preparation and submission of bid documents

Nama Khoi Municipality shall not be liable for any expenses or losses incurred by the Tenderer/bidder due to
visiting the site or municipal area and the preparation and/or submission of the tender/bid documents.

Acceptance or rejection of bids

Nama Khoi Municipality is not compelled to accept the lowest or any tender/bid and reserves the right to accept
any tender/bid.

Awards to tenderers who are not the highest ranked

2.17.1. Normally the tenderer that scores the highest number of adjudication points must be recommended for
acceptance, unless objective criteria stated in bid document justify the acceptance of another tender.

2.17.2. The bidder will still have to satisfy objective criteria which may include the following;
(&) The bidder has demonstrated that it has the necessary resources and skills required to fulfill its
obligations in terms of the tender document;

(b) It does not pose any commercial or legal risk to Nama Khoi Municipality;
(c) It is not currently subject to action in accordance with the SCM Palicy.

Alterations to bid documents

Do not make any alterations or additions to the bid document, execpt as to comply with instructions issued by
the municipality, or to make the neccassary corrections made by the bidder. All signatories to the tender offer
shall initial all such alterations. Erasures and the use of masking fluid are prohibited

Clarification information session

Not applicable for this bid as there would be no meeting.
7



2.19.

2.20.

2.21.

2.22.

Alternative tender offers

2.21.1. Alternative bids can be submitted provided that an acceptable bid, which complies with the bid conditions
and specifications and submitted strictly in accordance with the bid documents, is also submitted.

2.21.2. An alternative bid shall be submitted on a separate complete set of bid documents or in accordance with
such conditions as may be set out in the bid document and shall be clearly marked “Alternative Bid” to
distinguish it from the acceptable bid referred to above.

2.21.3. All acceptable bids (excluding alternative bids) shall first be evaluated in accordance with the bid
conditions and ranked. Only the alternative of the highest ranked acceptable bid (that is, submitted by
the same bidder) may be considered, and if appropriate, recommended for award.

2.21.4. Alternative bids of any but the highest ranked acceptable tender, shall not be considered.

2.21.5. If the alternative bid of the highest ranked acceptable tender is considered to have merit, then the
alternative bid shall be ranked along with all of the acceptable tenders received.

2.21.6. An alternative of the highest ranked acceptable tender that is priced higher than the first ranked tender
may be recommended for award, provided that the ranking of the alternative bid is higher than the
ranking of the next ranked acceptable tender.

2.21.7. Nama Khoi Municipality however will not be bound to consider alternative bids.

Closing date

2.22.1. Please ensure that your bid is submitted within the closing date and time of the bid. Accept that proof of
posting will not be accepted as proof of delivery.

2.22.2. Accept that if the employer extends the closing date and time stated in the bid documents for any reason,
the requirements of these conditions of tender apply equally to the extended deadline.

Issue Addenda and Extension of Closing Date/Time

2.23.1. If necessary, the Municipality may issue addenda that may amend or amplify the tender documents to
each tenderer during the period from the date the tenderer documents are available until seven days
before the tender closing time stated in the Tender documents. If, as a result, a tenderer applies for an
extension to the closing time stated in the Tender Documents, the Municipality may grant such extension
and shall then notify all tenderers who drew documents.

2.23.2. The register of entities that has drawn tender documents shall be used as the distribution list for any
addenda. Each person/entity who collects tender documents must supply an e-mail address written
legibly with each character clearly identifiable. The Municipality may inform the tenderers by way of an
e-mail to such e-mail address. Where the Municipality transmits and e-mail to such address, incorrect
addresses due to legibility shall be the tenderers risk.

2.23.3. Notwithstanding any request for confirmation of receipt of Addenda issued, the tenderer shall be deemed
to have received such addenda if the Municipality can show proof of transmission thereof (or a notice in
respect thereof) via electronic mail, facsimile or registered post.

2.23.4. The Municipality may on reasonable grounds extend the closing date/time stated in the Tender
Documents,by notifying all tenderers who drew or downloaded documents as set out in clause 2.23.2
above.

Invalid Tenders

The Bid Evaluation Committee shall consider the bids received and shall note for inclusion in the evaluation report
a bidder whose tender is considered by the Bid Evaluation Committee to be invalid and eliminated from further
evaluation for any of the following reasons:

2.24.1. the tender, including the tender amount, where applicable, is not submitted on the official Form of Offer
2.24.2. the tender document is not completed in non-erasable handwritten, or printed, ink or toner;

8



2.23.

2.24.,

2.24.3. the Form of Offer has not been signed with an original signature
2.24.4. the Form of Offer is signed, but the name of the tenderer is not stated, or is indecipherable;
2.24.5. if in a two envelope system, the tenderer fails to submit a separately sealed financial offer/tender.

Non-Responsive Tenders

2.25.1. Valid tenders will be declared non-responsive and eliminated from further evaluation if:

a) The tenderer has been listed on the National Treasury’s Register for Tender Defaulters in terms of the
Prevention and Combating of Corrupt Activities Act, Act 12 of 2004, or has been listed on the National
Treasury’s List of Restricted Suppliers and who is therefore prohibited from doing business with the

public sector.

b) The tenderer is prohibited from doing business with the Nama Khoi municipality in terms of the SCM

Policy.
c) The tender does not comply with the specification(s).

d) The tender does not comply with the instructions as contained in the Price Schedule and/or Schedule:

Contract Price Adjustment and Rate of Exchange Variation (where applicable).

e) The tenderer is a person, advisor or corporate entity involved with the Bid Specification Committee or
director/member of such a corporate entity and is therefore prohibited from tendering for any resulting

contracts.
f) The tenderer does not submit prices for all Items.
g) The tenderer does not submit firm prices of the contract. (As indicated in the Price Schedule)

2.25.2. Tenders will be declared non-responsive if the tenderer fails to adhere to a written request (within the

specified period set out in such request) to:

a) Comply with the general conditions applicable to tenders as set out in the SCM Policy;

b) Comply with one or more of the provisions contained in the Conditions of Tender;

c) Comply with any other terms and conditions of the tender as contained in the tender document;
d) Complete and/or sign any declarations and/or authorizations;

e) Register on the Nama Khoi Municipality Vendor Database;

f)  Submit an original and valid tax clearance certificate from the South African Revenue Services (SARS)

certifying that the taxes of the tenderer are in order;
g) Comply with any applicable Bargaining Council agreements;

h) Submit the information/complete the section in respect of transaction values exceeding R10 million

(see Conditions of Tender).

i)  Submit brochures of their product (preferably with their Tender Document) or within 7 days from date

of request thereof.

2.25.3. Clause 2.25.2 above is not a closed list, and requests may include but are not limited to — the items referred

toin a) to i) above.

Evaluation of Tenders

2.26.1. All tenders received shall be evaluated in accordance with the Municipal Finance Management Act, Act
56 of 2003 (read with its accompanying Supply Chain Management Regulations), Nama Khoi
Municipality’s SCM Policies, and the Preferential Procurement Policy Framework Act, Act 5 of 2022 (read

with its accompanying regulations).

2.26.2. Points for price will be allocated in accordance with the formula stipulated in legislation above, 80/20
based on the sum of the prices in relation to the estimated quantities. Bids may be awarded to different

tenderers. 20 Points will be awarded for specific goals.



2.25.

Functionality Scoring

2.27.1. Bidders that are valid and responsive in terms of bid conditions will be evaluated for functionality on the
following criteria:

Evaluation criteria & sub criteria Points Max
Points
Experience of Service Provider/ company in relation to the scope of work of the
printing devices:
Required proof: The bidder must submit their Company profile, which should contain
the following table pertaining to SIMILAR PROJECTS:
No Project | Start Completion | Client Project | Certified
Name date Date Name value Reference
q Letter Attached
(Yes/No)
1
2 40
3
q
Certified Reference Letters: Every project listed in the above table should be
accompanied by a certified reference letter.
11 more than 10 years’ experience 40
12 more than 5 years to 10 years 20
13 0to 5 years 10
Experience of Key Personnel in relation to the scope of work of the printing devices
2 Curriculum Vitae (CVs) must be attached and must clearly indicate the number of
years of relevant experience
2.1 more than 10 years’ experience 30
30
22 more than 5 years to 10 years 20
23 Oto 5 years 10
Location
3 Bidders must attach proof of business location (e.g. municipal account, lease 30
agreement, or affidavit).
3.1 Nama Khoi Region 30
3.2 Outside Nama Khoi Region 10
TOTAL 100

2.27.2. No bid will be regarded as a responsive and acceptable bid if it fails to achieve the minimum qualifying
points for functionality of 70 out of a maximum of 100.

2.27.3. Bidders must ensure that all the schedules and information is submitted with the bid to ensure optimal
scoring for functionality.

2.27.4. Bidders that have achieved the minimum score will be evaluated further in terms of the preference point
systems.
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2.27.5. The key personnel schedule must be completed, identifying the proposed key personnel to be involved.

2.27.6.

2.27.7.

2.26. COIDA

Identification of any sub-contractors, if applicable, must also be detailed as follows:
(@) Names of Key Personnel

(b) CV’s of each

(c) List of projects/tasks worked on

(d) Provide years of experience and indicate expertise of key personnel

No key personnel may be substituted unless agreed to in writing by the Municipality’s representative or
Municipal Manager prior to commencement of work.

Previous experience and track record of bidder - The schedule of previous contracts completed listing
recent previous work relating to the scope of work undertaken by the service provider must be completed
or a list must be added. An entity profile must also be added and submitted with the tender.

2.29.1. The Tender shall submit a Letter of Good Standing issued in terms of COIDA, confirming that the Tenderer

2.29.2.

is registered as an employer in terms of the provisions of the Compensation for Occupational Injuries and
Diseases Act, No. 130 of 1993.

Tenderers must, within 14 days of being requested to do so submit Letter of Good Standing issued in terms
of COIDA, confirming that the Tenderer is registered as an employer in terms of the provisions of the
Compensation for Occupational Injuries and Diseases Act, No. 130 of 1993.

2.27. Negotiations with preferred bidders

2.30.1. The Municipal Manager (or his delegated authority) may authorize the negotiation of the final terms of a

2.30.2.

2.30.3.

2.30.4.

contract with tenderers identified through a competitive bidding process as preferred tenderer provided
that such negotiation:

(a) does not allow any preferred tenderer a second or unfair opportunity;
(b) is not to the detriment of any other tenderer; and
(c) does not lead to a higher price than the tender as submitted.

Minutes of such negotiations must be kept for record purposes.

If negotiations fail to result in acceptable contract terms, the Municipal Manager (or his delegated authority)
may terminate the negotiations and invite the next ranked tenderer for negotiations. The original preferred
tenderer should be informed of the reasons for termination of the negotiations. Once negotiations are
commenced with the next ranked tenderer, earlier negotiations may not be reopened by the Nama Khoi
Municipality.

The provisions of clauses 2.30.1 to 2.31.3 shall apply to the invitation to negotiate of the next ranked
tenderer, mutatis mutandis.

2.28. Objections, complaints, queries and disputes/ Appeals in terms of Section 62 of the Systems Act/ Access to

court

2.31.1. Objections, complaints, queries and disputes
Persons aggrieved by decisions or actions taken by the Municipality in the implementation of the supply chain

2.31.2.

m

anagement system or any matter arising from a contract awarded in terms of the supply chain management

system may, within 14 days of the decision or action, lodge a written objection or complaint or query or dispute
against the decision or action.

Section 62 Appeals

a)

b)

In terms of Section 62 of the Systems Act (Municipal Systems Act, Act 32 of 2000), a person whose
rights are affected by a decision taken by a political structure, political office bearer, councilor or staff
member of a municipality in terms of a power or duty delegated or sub-delegated by a delegating
authority may appeal against that decision by giving written notice of the appeal and reasons to the
Municipal Manager within 21 days of the date of the notification of the decision.

An appeal shall contain the following:
i. The reasons and/or grounds for the appeal;
ii. The way in which the appellant’s rights have been affected;
iii. The remedy sought by the appellant.
11



3.32.1.

Access to court

The clauses above do not influence any person’s rights to approach the High Court at any time or their rights
in terms of the Promotion of Administrative Justice Act, Act 3 of 2000 (‘PAJA’), or the Promotion of Access
to Information Act, Act 2 of 2000 (‘PAIA).

2.29. Tacking action due to non-performance
Where the employer terminates the contract due to default of the contractor or supplier in whole or in part, the
employer may decide may impose a restriction penalty on the contractor in terms of Section 13 of the Preferential
Procurement Regulations on supplier or contractor.

2.30. Arithmetical errors, omissions and discrepancies

2.33.1.

2.33.2.

2.33.3.

2.33.4.

Check responsive tenders for discrepancies between amounts in words and amounts in figures. Where
there is a discrepancy between the amounts in figures and the amount in words, the amount in words shall
govern.

Check the highest ranked tender or tenderer with the highest number of tender evaluation points after the

evaluation of tender offers, for:

a) the gross misplacement of the decimal point in any unit rate;

b) omissions made in completing the pricing schedule or bills of quantities; or.

c) arithmetic errors in:

i) line item totals resulting from the product of a unit rate and a quantity in bills of quantities or schedules
of prices; or

ii) the summation of the prices.

Notify the tenderer of all errors or omissions that are identified in the tender offer and invite the tenderer
to either confirm the tender offer as tendered or accept the corrected total of prices.

Where the tenderer elects to confirm the tender offer as tendered, correct the errors as follows:

a) If bills of quantities or pricing schedules apply and there is an error in the line item total resulting from
the product of the unit rate and the quantity, the line item total shall govern and the rate shall be
corrected.

b) Where there is an obviously gross misplacement of the decimal point in the unit rate, the line item total
as quoted shall govern, and the unit rate shall be corrected.

c) Where there is an error in the total of the prices either as a result of other corrections required by this
checking process or in the tenderer's addition of prices, the total of the prices shall govern and the
tenderer will be asked to revise selected item prices (and their rates if bills of quantities apply) to
achieve the tendered total of the prices.

12



(3). TENDER OFFER

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

3.1. |, (duly authorised to represent the bidder for the
purpose of this tender), hereby tender to supply all or any of the goods and/or render all or any of the services
described in the attached document to Nama Khoi Municipality on the terms and conditions stipulated in this tender
document and in accordance with the specification stipulated in the tender document at the prices reflected in the
Contract Form/Price Schedule.

3.2. The bidder agrees that:

3.2.1. the tender offer submitted shall remain valid, irrevocable and open for written acceptance by Nama Khoi
Municipality for a period of 120 (one hundred and twenty) days from the closing date or for such extended
period as may be applicable;

3.2.2. the tender offer will not be withdrawn or amended during the aforesaid validity period;

3.2.3. notwithstanding the above, the bidder may submit a written request to Nama Khoi Municipality after the
closing date for permission to withdraw the tender offer. Such withdrawal will be permitted or refused at
the sole discretion of the Nama Khoi Municipality after consideration of the reasons for the withdrawal,
which shall be fully set out by the bidder in the written request for withdrawal;

3.2.4. should the tender offer be withdrawn in contravention of 3.2.1 to 3.2.3 above, the bidder agrees that

(a) it shall be liable to Nama Khoi Municipality for any additional expense incurred by the Nama Khoi
Municipality in having either to accept another tender or, if new tenders have to be invited, the
additional expenses incurred by the invitation of new tenders and the subsequent acceptance of any
other tender;

(b)  Nama Khoi Municipality shall also have the right to recover such additional expenses by set-off against
monies which may be due or become due to the bidder under this or any other tender or contract or
against any guarantee or deposit that may have been furnished by the bidder or on its behalf for the
due fulfilment of this or any other tender or contract. Pending the ascertainment of the amount of such
additional expenses, Nama Khoi Municipality shall be entitled to retain such moneys, guarantee or
deposit as security for any loss Nama Khoi Municipality may suffer due to such withdrawal.

3.3. The bidder agrees that this tender and its acceptance shall be subject to the terms and conditions contained in the
Supply Chain Management Policy (‘SCM Policy’).

Signature(s)

Print name(s):
On behalf of the bidder/ Contractor (duly authorised)

Date

13



(4). TENDER ACCEPTANCE

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

By signing this part of Offer and Acceptance, the Employer identified below accepts the offer of the Contractor/ Service
Provider. In consideration thereof, the Employer shall pay the Contractor the amount due in accordance with the
Conditions of Contract identified in the Contract Data. Acceptance of the offer of the Service Provider shall form an
agreement between the Employer and the Service Provider upon the terms and conditions contained in this Agreement
and in the Contract that is subject of this Agreement.

The terms of the contract, are contained in

Part B Schedules

Part C Pricing Data

Part D Agreement and Contract Data, (which includes this Agreement)
Part E Scope of Work

Deviations from and amendments to the documents listed in the quotation data and any addenda thereto listed in the
Contractor schedules as well as any changes to the terms of the Offer agreed by the Tenderer and the Employer during
this process of offer and acceptance, are contained in the Schedule of Deviations attached to and forming part of this
Agreement. No amendments to or deviations from said documents are valid unless contained in this Schedule, which
must be duly signed by the authorized representative(s) of both parties.

The Service Provider shall within 14 calendar days after receiving a completed copy of this Agreement, including the
Schedule of Deviations (if any), contact the Employer’s agent (whose details will be given) to arrange the delivery of any
bonds, guarantees, proof of insurance and any other documentation to be provided in terms of the Conditions of Contract
identified in the Contract at, or just after, the date this Agreement comes into effect. Failure to fulfill any of these
obligations in accordance with those terms shall constitute a repudiation of this Agreement.

Notwithstanding anything contained herein, this Agreement come into effect on the date when the contractor receives
one fully completed copy of this document, including the Schedule of Deviations (if any). Unless the Service Provider (now
Contractor) within five days of the date of such receipt notifies the Employer in writing of any reason why he cannot
accept the contents of this Agreement, this Agreement shall constitute a binding contract between the parties,

Signature(s)

Print name(s):
On behalf of Nama Khoi Municipality (duly authorised)

Date
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26.

(PART B) RETURNABLE DOCUMENTS AND SCHEDULES

INVITATION TO BID (MBD 1)

ORIGINAL TAX CLEARANCE CERTIFICATE REQUIREMENTS (MBD 2)

PRICING SCHEDULE - FIRM PRICES (MBD 3.1)

DECLARATION OF INTEREST — EMPLOYEES IN THE SERVICE OF THE STATE(MBD 4)

DECLARATION FOR PROCUREMENT ABOVE R 10 MILLION (ALL TAXES INCLUDED) (MBD 5) - NOT APPLICABLE FOR THIS BID
PREFERENCE POINTS CLAIM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2011 (MBD 6.1)

CONTRACT FORM - PURCHASES (MBD 7.1)

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES (MBD 8)

CERTIFICATE OF INDEPENDENT BID DETERMINATION (MBD 9)

DECLARATION ON STATE OF MUNICIPAL ACCOUNTS AT ALL MUNICIPALITIES (SCM 1)

AUTHORISATION FOR DEDUCTION OF MUNICIPAL SERVICES AND PAYMENTS OWED TO NAMA KHOI MUNICIPALITY (SCM 2)

CERTIFICATE OF AUTHORITY FOR INCORPORATED OR UNINCORPORATED JOINT VENTURE (JV), CONSORTIUMS AND
PARTNERSHIPS

SUPPLY CHAIN MANAGEMENT AND REGULATION 12 PREFERENTIAL PROCUREMENT REGULATIONS DECLARATION
RESOLUTION BY DIRECTOR/MEMBERS/TRUSTEES

LIST OF AUTHORISED FINANCIAL INSTITUTIONS — CONTRACT SURETIES

CONFLICT OF INTEREST DECLARATION — GIFTS AND SPONSORSHIPS

LIST OF TOOLS AND EQUIPMENT

LIST OF PREVIOUS CONTRACTS COMPLETED

OCCUPATIONAL HEALTH AND SAFETY AGREEMENT IN TERMS OF SECTION 37(2)

OCCUPATIONAL HEALTH AND SAFETY PLAN (MUST BE SUPPLIED WITHIN 14 DAYS OF APPOINTMENT)

CV OF KEY PERSONNEL

PRELIMINARY CONSTRUCTION PROGRAMME

LETTER OF GOOD STANDING (COIDA)

PROOF OF INSURANCE OF WORKS (MUST BE SUPPLIED WITHIN 14 DAYS OF APPOINTMENT)

LETTER OF UNDERTAKING FROM SUPPLIER OF MATERIALS OR PROOF OF CREDIT OR FINANCIAL CAPABILITY OF PURCHASING
MATERIALS
LIST OF OTHER DOCUMENTATION ATTACHED BY BIDDER
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(1) INVITATION TO BID (MBD 1)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00
PART A
INVITATION TO BID
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF MUNICIPALITY/ MUNICIPAL ENTITY)
BID NUMBER: | BID/NC062/20/2025-2026 | CLOSING DATE: | 27 February 2026 | CLOSING TIME: | 12:00 Midday
DESCRIPTION | SUPPLY AND MAINTENANCE OF PRINTING DEVICES FOR A PERIOD OF THREE (3) YEARS
THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (MBD?7).
BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX
SITUATED AT (STREET ADDRESS
4 Namakwa Street
Springbok
8240
SUPPLIER INFORMATION
NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER CODE NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER CODE NUMBER
E-MAIL ADDRESS
VAT REGISTRATION NUMBER
TAX COMPLIANCE STATUS TCS PIN: OR | CSD No:
ARE YOU A
ARE YOU THE ACCREDITED FOREIGN BASED
REPRESENTATIVE IN SOUTH SUPPLIER FOR THE
AFRICA FOR THE GOODS [ IYes [ INo I(\;I\CI)OOI;)KSSISERVICES [ IYes [ INo
?
ISERVICES /WORKS OFFERED? [IF YES ENCLOSE PROOF] OFFERED? [IF YES, ANSWER PART B:3 ]
TOTAL NUMBER OF ITEMS
OFFERED TOTAL BID PRICE R
SIGNATURE OF BIDDER
.................................... DATE
CAPACITY UNDER WHICH THIS BID
IS SIGNED
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO:
DEPARTMENT BTO - SCM CONTACT PERSON Mrs. Benchia Damon
CONTACT PERSON Candice Rabie TELEPHONE NUMBER 027 718 8125
TELEPHONE NUMBER 027 718 8116 E-MAIL ADDRESS Benchia.cloete@namakhoi.gov.za
E-MAIL ADDRESS Candice.raboe@namakhoi.gov.za

16



PART B
TERMS AND CONDITIONS FOR BIDDING

1.

BID SUBMISSION:

1.1.

1.2.
1.3.

BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER
SPECIAL CONDITIONS OF CONTRACT.

2.

TAX COMPLIANCE REQUIREMENTS

2.1
22

2.3

24

25
2.6

2.7

BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE
THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR THE TAX COMPLIANCE STATUS (TCS) CERTIFICATE OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER TO
USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE
WWW.SARS.GOV.ZA.

FOREIGN SUPPLIERS MUST COMPLETE THE PRE-AWARD QUESTIONNAIRE IN PART B:3.
BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER
MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. ISTHE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? (] YES [INO
3.2. DOES THE ENTITY HAVE A BRANCH IN THE RSA? [ ] YES [INO
3.3. DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [ 1 YES [INO
3.4. DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? [ 1 YES [INO
3.5. ISTHE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? (] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.
NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE.

SIGNATURE OF BIDDER: e

CAPACITY UNDERWHICH THIS BID ISSIGNED: e

DATE:
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2.1

2.2.

2.3.

2.4,

2.5.

2.6.

2.7.

2.8.

2.9.

(2) TAX CLEARANCE CERTIFICATE REQUIREMENTS (MBD 2)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

It is a condition of bid that the taxes of the successful bidder must be in order, or that satisfactory arrangements
have been made with South African Revenue Service (SARS) to meet the bidder’s tax obligations.

In order to meet this requirement bidders are required to complete in full the form TCC 001 “Application for a Tax
Clearance Certificate” and submit it to any SARS branch office nationally. The Tax Clearance Certificate
Requirements are also applicable to foreign bidders / individuals who wish to submit bids.

SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a period of 1 (one) year from
the date of approval.

The original Tax Clearance Certificate must be submitted together with the bid. Failure to submit the original and
valid Tax Clearance Certificate will result in the invalidation of the bid. Certified copies of the Tax Clearance
Certificate will not be acceptable.

In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must submit a separate Tax
Clearance Certificate.

Copies of the TCC 001 “Application for a Tax Clearance Certificate” form are available from any SARS branch office
nationally or on the website www.sars.gov.za.

Applications for the Tax Clearance Certificates may also be made via eFiling. In order to use this provision, taxpayers
will need to register with SARS as eFilers through the website www.sars.gov.za.

Nama Khoi Municipality reserves the right to check with SARS if a tax certificate is valid or not.

Attached original tax certificate to this returnable schedule.
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(3) PRICING SCHEDULE — NON FIRM PRICES (PROCUREMENT OF SERVICES)
(WEDER)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

3.1. Non - firm prices will be accepted.

3.2. In cases where different delivery points influence the pricing, a separate pricing schedule must be submitted for each

delivery point.

3.3. Offer must be valid for 120 days from the closing date of the bid.

3.4. The total bid price included taxes is: R

3.5. Does the offer comply with the specifications as required. YES/NO.

3.6. If not to specification, bid will not be accepted.
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DECLARATION OF INTEREST (MBD 4)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

4.1. No bid will be accepted from persons in the service of the statex.

4.2. Any person, having a kinship with persons in the service of the state, including a blood relationship, may make an offer
or offers in terms of this invitation to bid. In view of possible allegations of favouritism, should the resulting bid, or
part thereof, be awarded to persons connected with or related to persons in service of the state, it is required that the
bidder or their authorised representative declare their position in relation to the evaluating/adjudicating authority
and/or take an oath declaring his/her interest.

4.3. In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.

4.3.1 FUIl NGME Of ENTEIPIISE: w.oueeieieietieteee e ecteee e eectee e e e eetee e e e e eitteeeeeettteeeeeebeaeeaeaasaseeesasseestebassersaseseestesteennseeesensteeaaseennssens

V00 B o o WA Tor- | I Yo Fo [T o] il Lo Yot | I} i ol OO UP SRRt

4.4, The names of all directors / trustees / shareholders members, their individual identity numbers and state employee
numbers must be indicated in paragraph 4 below.

4.5. Are you presently in the service of the state YES / NO *

If so, furnish particulars.

* MSCM Regulations: “in the service of the state” means to be -
(a) amember of -
(i any municipal council;
(ii) any provincial legislature; or
(iii)  the national Assembly or the national Council of provinces:;
(b) amember of the board of directors of any municipal entity;
(c) an official of any municipality or municipal entity:;
(d) anemployee of any national or provincial department, national or provincial public entity or constitutional institution within the
meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999);
(e) amember of the accounting authority of any national or provincial public entity; or
(f) anemployee of Parliament or a provincial legislature.
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4.6. Have you been in the service of the state for the past twelve months? YES / NO

If so, furnish particulars.

4.7. Do you, have any relationship (family, friend, other) with persons in the service of the state and who may be
involved with the evaluation and or adjudication of this bid? YES / NO

If so, furnish particulars.

4.8. Are you, aware of any relationship (family, friend, other)between a bidder and any persons in the service of the state
who may be involved with the evaluation and or adjudication of this bid? YES / NO

If so, furnish particulars.

4.9. Are any of the entity directors, managers, principle shareholders or stakeholders in service of the state? YES / NO

If so, furnish particulars.
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4.10. Are any spouse, child or parent of the company’s directors, managers, principle shareholders or stakeholders in service
of the state? YES / NO

If so, furnish particulars.

4.11.Do you or any of the directors, trustees, managers, principle shareholders, or stakeholders of this entity have any
interest in any other related companies or business whether or not they are bidding for this contract . YES / NO

If so, furnish particulars.

4.12.Full details of all the directors / trustees / members / shareholders.

Full Name of sole proprietor, ID Number Name of Organ Income Tax State Employee
partner, director, Manager, of state Number Number
principal shareholder or (Compulsory)

Current | Within
past 12
months

stakeholder or member
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Add list if this list is not sufficient.

The bidder hereby certifies that the information set out in this schedule and/or attached thereto is true and correct,
and acknowledges that failure to properly and truthfully complete this schedule may result in the tender being
disqualified, and/or (in the event that the bidder is successful) the cancellation of the contract.

PRINT FULL NAME :

SIGNATURE :

DATE :
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DECLARATION FOR PROCUREMENT / SERVICES ABOVE R10 MILLION
(ALL APPLICABLE TAXES INCLUDED) (MBD 5)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

All procurement contracts expected to exceed R10 million (all applicable taxes included), bidders must complete the
following questionnaire and attached the necessary documentation:

5.1. Areyou by law required to prepare annual financial statement for auditing? *YES / NO

5.1. If yes, submit audited annual financial statements for the past three years or since the date of establishment
if established during the past three years.

5.2. Do you have any outstanding undisputed commitments for municipal services towards any municipality for more
than three months or any other service provider in respect of which payment is overdue for more than 30 days?
*YES / NO

5.2.1 If no, this serves to certify that the bidder has no undisputed commitments for municipal services towards
any municipality for more than three months or other service provider in respect of which payment is
overdue for more than 30 days.

5.2.2 Ifyes, provide particulars

5.3. Has any contract been awarded to you by an organ of state during the past 5 (five) years, including particulars of
any material non-compliance or dispute concerning the execution of such contract? *YES / NO

5.3.1 If yes, furnish particulars

5.4. Will any portion of goods or services be sourced from outside the Republic, and, if so, what portion and whether
any portion of payment from the municipality is expected to be transferred out of the Republic. *YES / NO

The bidder hereby certifies that the information set out in this schedule and/or attached thereto is true and correct,
and acknowledges that failure to properly and truthfully complete this schedule may result in the tender being
disqualified, and/or (in the event that the bidder is successful) the cancellation of the contract.

PRINT FULL NAME : DATE :

SIGNATURE :
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(6) PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2011 (MBD 6.1)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00
1. GENERAL CONDITIONS
11 The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes included).
1.2

a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included) and therefore the 80/20 preference
point system shall be applicable;

A maximum of 80 points is allocated for price on the following basis:
80/20

Pr— Pmin )

Ps= s(,:( 1 \
\ Pmm )

Where:
Ps = Points scored for comparative price of bid under consideration

Pt = Comparative price of bid under consideration
Pmin = Comparative price of lowest acceptable bid
Tenderer’s bid price will also be evaluated for commercial risk where applicable

1.3 Points for this bid shall be awarded for:
(a) Price;

(b) Specific Goals to Promote Economic Development

14 The maximum points for this bid are allocated as follows:

PRICE 80

SPECIFIC GOALS 20

Total points for Price and Specific goals must not exceed

POINTS AWARDED FOR SPECIFIC GOALS TO PROMOTE ECONOMIC DEVELOPMENT

In terms of the Preferential Procurement Policy of Nama Khoi Municipality, preference points must be awarded to a bidder for specific goals to promote
economic development in accordance with the tables below:

Points for Specific Goals scorecard will be allocated as follows:
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Specific Goal Max Point allocated if proof is Points if no proof provided

provided

Women (Owner/ Director)

Youth (Owner/ Director) 5 0

Disabled (Owner/ Director) 5 0

Points for Locality will be allocated as follows:

(In order for points to be awarded for locality, the bidder must provide a municipal account or lease agreement in the name of the company and not in the
name of a director)

Local area of supplier

Local area of supplier

Within the boundaries of the Northern Cape 5
Outside of the boundaries of the Northern Cape 0
15 Failure on the part of a bidder to submit proof for the above-mentioned specific goals and proof of address (municipal account)

together with the bid, will be interpreted to mean that preference points are not claimed.

1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time subsequently, to substantiate
any claim in regard to preferences, in any manner required by the purchaser.

2. SUB-CONTRACTING

2.1 Will any portion of the contract be sub-contracted? (Tick

applicable box)

| ves | | no | |

2.1.1 If yes, indicate:
i) What percentage of the CONract Will D SUDCONIACIEM. ..................coovvvvveeeereeeeeeeeesseeeeeeeees e seeeeseseee e eseseesseseseseeseeens %

i) The name of the SUD-COMACION. ................ovueiieiiieieeeieieieeie e

iif) Whether the sub-contractor is an EME or QSE
(Tick applicable box)

| ves | | no | |

iV) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of Preferential Procurement
Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned by: E’\Q'E Q?/E

Black people
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Black people who are youth
Black people who are women

Black people with disabilities

Black peopleliving in rural or underdeveloped areas or townships

Cooperative owned by black people

Black people who are military veterans

OR
Any EME
Any QSE
3. DECLARATION WITH REGARD TO COMPANY/FIRM
3.1 Name of ComMPaNY/ MMM, ... .o
3.2 VAT registration NUMDET:. ......c..i e eane
3.3 Company registration NUMDET:. ........... e
34 TYPE OF COMPANY/ FIRM
0 Partnership/Joint Venture / Consortium
0 One person business/sole propriety
0 Close corporation
0 Company
0 (Pty) Limited [TICK APPLICABLE BOX)
3.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
3.6 COMPANY CLASSIFICATION
0 Manufacturer
0 Supplier
0 Professional service provider
Other service providers, e.g. transporter, etc. [TICK
APPLICABLE BOX]
3.7 MUNICIPAL INFORMATION
Municipality where business is situated: ......cceeuiieiieiiniiiiice e Registered Account Number:
Stand NUMDbBer: ... .o
3.8 Total number of years the company/firm has been in business:....................co..
3.9 I/we, the undersigned, who is / are duly authorized to do so on behalf of the company/firm, certify that the points claimed, based on

the specific goals indicated in paragraphs 1.4 and
6.1 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and |1 / we acknowledge that:

[)  The information furnished is true and correct;
ii) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 6.1, the contractor may
be required to furnish documentary proof to the satisfaction of the purchaser that the claims are correct;
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WITNESSES

DATE:
ADDRESS
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(7) CONTRACT FORM — PROCUREMENT OF SERVICES (MBD 7.2)

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SUCCESSFUL BIDDER (PART 1) AND THE SERVICE PROVIDER
(PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT THE SUCCESSFUL BIDDER AND THE SERVICE
PROVIDER WOULD BE IN POSSESSION OF ORIGINALLY SIGNED CONTRACTS FOR THEIR RESPECTIVE RECORDS.

PART 1 (TO BE FILLED IN BY THE BIDDER)

1. l, , hereby undertake to supply all or any
of the services described in the attached bidding documents to Nama Khoi Municipality in accordance with the
requirements and specifications stipulated in bid number BOD/NC062/20/2025-2026 at the price/s quoted. My
offer remain binding upon me and open for acceptance by the purchaser during the validity period indicated and
calculated from the closing time of bid.

2. The following documents shall be deemed to form and be read and construed as part of this agreement:
(i) Bidding documents, viz
- Invitation to bid;
- Tax clearance certificate;
- Pricing schedule(s);
- Technical Specification(s);
- Preference claims for Broad Based Black Economic Empowerment Status Level of Contribution
in terms of the Preferential Procurement Regulations 2011;
- Declaration of interest;
- Declaration of bidder’s past SCM practices;
- Certificate of Independent Bid Determination;
- Special Conditions of Contract;

(ii) General Conditions of Contract; and
(iii) All other declarations part of the bid document
3. | confirm that | have satisfied myself as to the correctness and validity of my bid; that the price(s) and rate(s)

quoted cover all the works specified in the bidding documents; that the price(s) and rate(s) cover all my
obligations and | accept that any mistakes regarding price(s) and rate(s) and calculations will be at my own risk.

4. | accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving on
me under this agreement as the principal liable for the due fulfillment of this contract.

5. | declare that | have no participation in any collusive practices with any bidder or any other person regarding this
or any other bid.

6. | confirm that | am duly authorised to sign this contract.

NAME (PRINT) oo e eeseee s seseeeesssssneees

WITNESSES
CAPACITY e e s

1
SIGNATURE e >
NAME OF FIRM ..ot e DATE: ..,
DATE e
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CONTRACT FORM — PROCUREMENT OF SERVICES (MBD 7.2) CONTINUED

PART 2 COMPLETED BY NAMA KHOI MUNICIPLITY
TENDER NO: BID/NC062/20/2025-2026
SUPPLY AND MAINTENANCE OF PRINTING DEVICES FOR A PERIOD OF THREE YEARS

1. l, in my capacity as Municipal Manager or delegated official of Nama Khoi
Municipality = accept your bid under reference number BOD/NC062/20/2025-2026  dated
for the supply of goods/services/works indicated hereunder and/or further

specified in the annexure(s).
2. An official order indicating delivery instructions is forthcoming.

3. | undertake to make payment for the goods/works delivered in accordance with the terms and conditions of the
contract, within 30 (thirty) days after receipt of an invoice accompanied by the delivery note.

MINIMUM THRESHOLD

(V:'II?II(I:\IECL) FOR LOCAL PRODUCTION
DESCRIPTION OF SERVICES R AND CONTENT
(if applicable)
SUPPLY AND MAINTENANCE OF N/A
PRINTING DEVICES FOR A PERIOD OF
THREE YEARS

Sub - total (Excluding Taxes

Taxes

Total (Included Taxes)

4. | confirm that | am duly authorized to sign this contract.
SIGNED AT ..ot ON.oe e WITNESSES

1.
NAME (PRINT) e

2.
SIGNATURE e vt

DATE ..,
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DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES
(MBD 8)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

9.1. This declaration is used by Nama Khoi Municipality in ensuring that when goods and services are being procured, all
reasonable steps are taken to combat the abuse of the supply chain management system.

9.2. The bid of any bidder may be rejected if that bidder, or any of its directors have:

(a) abused the municipality’s / municipal entity’s supply chain management system or committed any improper
conduct in relation to such system;

(b) been convicted for fraud or corruption during the past five years;

(c) willfully neglected, reneged on or failed to comply with any government, municipal or other public sector
contract during the past five years; or

(d) been listed in the Register for Tender Defaulters in terms of section 29 of the Prevention and Combating of
Corrupt Activities Act (No 12 of 2004).

9.3. Where the entity tendering is a partnership/consortium/joint venture, each party to the partnership/ consortium/
joint venture must sign a declaration in terms of the Municipal Finance Management Act, Act 56 0f 2003, and attach
it to this schedule.

9.4. In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.

Item Question

9.4.1 Is the bidder or any of its directors listed on the National Treasury’s database as a company | Yes No

or person prohibited from doing business with the public sector? |:| |:|
Persons who are listed on this database were informed in writing of this restriction by the

National Treasury after the audi alteram partem rule was applied).

9.4.1.1 | If so, furnish particulars:

9.4.2 Is the bidder or any of it’s directors listed on the Register for Tender Defaulters in terms of | Yes No
section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 2004)? [] []
To access this register enter the National Treasury’s website, www.treasury.gov.za, click
on the icon “Register for Tender Defaulters” or submit your written request for a hard copy
of the Register to facsimile number (012) 3265445).

9.4.2.1 | If so, furnish particulars:

9.4.3 Was the bidder or any of its directors convicted by a court of law (including a court of law | Yes No
outside the Republic of South Africa) for fraud or corruption during the past five years? [] []

9.4.3.1 | If so, furnish particulars:
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9.4.4 Does the bidder or any of its directors owe any municipal rates and taxes or municipal Yes No
charges to the municipality / municipal entity, or to any other municipality / municipal entity, |:| |:|
that is in arrears for more than three months?

9.4.4.1 | If so, furnish particulars:

9.4.5 Was any contract between the bidder and the municipality / municipal entity or any other | Yes No
organ of state terminated during the past five years on account of failure to perform on or [] []
comply with the contract?

9.4.5.1 | If so, furnish particulars:

The bidder hereby certifies that the information set out in this schedule and/or attached thereto is true and correct,

and acknowledges that failure to properly and truthfully complete this schedule may result in the tender being

disqualified, and/or (in the event that the bidder is successful) the cancellation of the contract.

PRINT FULL NAME : DATE :

SIGNATURE :
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l,

(9) CERTIFICATE OF INDEPENDENT BID DETERMINATION (MBD 9)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

.the undersigned, in submitting this bid, Tender No.:

BOD/NC062/20/2025-2026, Supply and Maintenance of Printing Devices for a period of three years, in response to the
invitation for the bid made by Nama Khoi Municipality do hereby make the following statements that | certify to be true and
complete in every respect:

| certify,
That:
1.
2.

on behalf of: (Name of Bidder)
| have read and | understand the contents of this Certificate;
| understand that the accompanying bid will be disqualified if this Certificate is found not to be true and complete in

every respect;

3. lam authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorized by the bidder to determine the
terms of, and to sign, the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, | understand that the word “competitor” shall include
any individual or organization, other than the bidder, whether or not affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;
(b) could potentially submit a bid in response to this bid, based on their qualifications, abilities or experience; and
(c) provides the same goods and services as the bidder and/or is in the same line of business as the bidder

6. The bidder has arrived at the accompanying bid independently from, and without consultation, communication,
agreement or arrangement with any competitor. However communication between partners in a joint venture or
consortium?® will not be construed as collusive bidding.

7. In particular, without limiting the generality of paragraphs 6 above, there has been no consultation, communication,
agreement or arrangement with any competitor regarding:

(a) prices;

(b) geographical area where product or service will be rendered (market allocation)

(c) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid;

(e) the submission of a bid which does not meet the specifications and conditions of the bid; or
(f) bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or arrangements with any competitor
regarding the quality, quantity, specifications and conditions or delivery particulars of the products or services to which
this bid invitation relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or indirectly, to any
competitor, prior to the date and time of the official bid opening or of the awarding of the contract.

10. |am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive practices
related to bids and contracts, bids that are suspicious will be reported to the Competition Commission for investigation
and possible imposition of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and
or may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted
from conducting business with the public sector for a period not exceeding ten (10) years in terms of the Prevention
and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

PRINT FULL NAME : DATE :
SIGNATURE :
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(10)

DECLARATION ON THE STATE MUNICIPAL ACCOUNTS AT ALL THE
MUNICIPALITIES OF THE BIDDER (SCM1)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

11.1.  The completion of this form is COMPULSORY. and failure to complete this form might result that this tender will
not be considered.
11.2. The bidder:

a) hereby acknowledges that according to SCM Regulation 38(1)(d)(i) the Municipal Manager may reject the
tender of the bidder if any municipal rates and taxes or municipal service charges owed by the Bidder or any
of its directors/members/partners to Nama Khoi Municipality, or to any other municipality or municipal entity,
are in arrears for more than 3 (three) months; and

b) therefore hereby agrees and authorises the Nama Khoi Municipality to deduct the full amount outstanding by
the bidder or any of its directors/members/partners from any payment due to the bidder; and

c) confirms the following information for the purpose of giving effect to b) above;

c) hereby certifies that the information set out in this schedule and/or attached thereto is true and correct. The
bidder acknowledges that failure to properly and truthfully complete this schedule may result in the tender
being disqualified, and/or (in the event that the bidder is successful) the cancellation of the contract. The
bidder must complete or provide us with an additional schedule of information (Refer to schedule 14) in the
following format;

Physical Business addresses of the Municipality Municipal Account Numbers
Bidder

Attached certified copies of municipal accounts not older than 3 months.

11.3. The bidder must complete or provide us with an additional schedule of information (Refer to schedule 14) of all
its directors/ shareholders/ Managers/ Partners/Members etc.
Name of Director/ ID Number Physical Address Municipality
Member Municipal Account

Number

Attached certified copies of municipal accounts all directors or members not older than 3 months.

I/We declare that the abovementioned information is true and correct and that the above mentioned documents refer
toin 11.2 and 11.3 are attached to this form:

(insert name of enterprise)

PRINT FULL NAME :

SIGNATURE :

DATE :
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(11) CERTIFICATE OF AUTHORITY FOR INCORPORATED OR
UNINCORPORATED JOINT VENTURE (JV), CONSORTIUMS AND
PARTNERSHIPS

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

This returnable schedule is to be completed if the tender is submitted by a partnership/consortium/joint venture.

13.1. We, the undersigned, are submitting this tender offer as a partnership/consortium/joint venture and hereby
authorise, Mr/Ms , of the authorised

entity )

acting in the capacity of lead partner, to sign all documents in connection with the tender offer and any contract
resulting from it on the partnership/consortium/joint venture’s behalf.

13.2. By signing this schedule the partners to the partnership/consortium/joint venture:

13.2.1 warrant that the tender submitted is in accordance with the main business and objectives of the
partnership/ consortium/joint venture;

13.2.2 agree that Nama Khoi Municipality shall make all payments in terms of this Contract into the following bank
account of the partnership/consortium/joint venture;

Account Holder:

Financial Institution:

Branch Code:

Account No.:

13.2.3 agree that in the event that there is a change in the partnership/consortium/joint venture and/or should a
dispute arise between the partnership/consortium/joint venture partners, that Nama Khoi Municipality
shall continue to make any/all payments due and payable in terms of the Contract into the aforesaid bank
account until such time as Nama Khoi Municipality is presented with a Court Order or an original agreement
(signed by each and every partner of the partnership/consortium/joint venture) notifying Nama Khoi
Municipality of the details of the new bank account into which it is required to make payment.

13.2.4 agree that they shall be jointly and severally liable to Nama Khoi Municipality for the due and proper
fulfilment by the successful bidder/supplier of its obligations in terms of the Contract as well as any
damages suffered by Nama Khoi Municipality as a result of breach by the successful bidder/supplier. The
partnership/consortium/joint venture partners hereby renounce the benefits of exclusion and division.

13.3. Allthe information requested must be filled in the spaces provided. If additional space is required, additional sheets
may be used and attached to the original documents.

13.4. A copy of the joint venture agreement/consortium/ partnership must be attached to this form, in order to
demonstrate the Affirmable, Joint Venture Partner’s share in the ownership, control, management responsibilities,
risks and profits of the joint venture, the proposed joint venture agreement must include specific details relating
to:

a) the contributions of capital and equipment
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13.5.

13.6.

13.7.

13.8.

13.9.

13.10.

13.11.

b) work items to be performed by the Affirmable Joint Venture Partner’s own forces
c) work items to be performed under the supervision of the Affirmable Joint Venture Partner.

Copies of all written agreements between partners concerning the contract must be attached to this form including
those, which relate to ownership options and to restrictions/limits regarding ownership and control.

The joint venture must be formalised. All pages of the joint venture agreement must be signed by all the parties
concerned.

A letter/ notice of intention to formalise a partnership/consortium/joint venture once the contract has been
awarded will not be considered.

Should any of the above not be complied with, the partnership/consortium/joint venture will be deemed null and
void and will be considered non-responsive.

The partnership/consortium/joint venture must be registered with South African Revenue Services for VAT
purposes in the event that the contract exceeds the registration threshold.

All the partners in a partnership/consortium/joint venture must provide a original tax clearance certificate.

The partnership/consortium/joint venture must provide consolidated BBBEE certificate

SIGNED BY THE PARTNERS OF THE PARTNERSHIP/CONSORTIUM/JOINT VENTURE

NAME OF FIRM ADDRESS DULY AUTHORISED

SIGNATORY

Lead partner:
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(12) CONTRACT PRICE ADJUSTMENTS

14.1 The contract price adjustment mechanism contained in this schedule is compulsory and binding on all bidders.

14.2 Price adjustments received more than 6 months after price indices were available for that specific financial year
will not be considered for payment except when negligence can be shown on the side of the municipality.

14.3 No price escalation will be considered from the commencement of contract until 01 July 2026.
2P years price variation will be considered as from 01 July 2027 to 30 June 2028
3™ years price variation will be considered as from 01 July 2028 to 30 June 2029

14.4 Formula

R1t R2t R3t R4t

Pa=(1-V)Pt DL——+D2——+D3—— + D4 +VPt

Rlo R20 R30 R4o
Where:
Pa = The new escalated price to be calculated.
(1-v) Pt = 90% of the original bid price. Note that Pt must always be the original bid price and not an escalated price.
D1, D2.. = Each factor of the bid price eg. labour, transport, clothing, footwear, etc. The total of the various factors

D1,D2...etc. must add up to 100%.

R1t, R2t...... = Index figure obtained from new index (depends on the number of factors used).
R1o, R20 = Index figure at time of bidding.
VPt = 10% of the original bid price. This portion of the bid price remains firm i.e. it is not subject to any price escalations.

14.5 The following index/indices must be used to calculate your bid price (Bidder must refer to STATSSA):

Base Index at commencement of bid Dated

FACTOR

(D1, D2 etc. eg. Labour, transport etc.) PEREENIAEE QIFEDFRISE

Total must be 100% of factors above 100%

14.6 The municipality however reserves the right to use any other formula to calculate price adjustments linked to CPI
or other supporting documentations.
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(13) SUPPLY CHAIN MANAGEMENT AND DECLARATION IN TERMS OF
REGULATION 12 OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2022

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

in terms of SECTION 112(1) of the MUNICIPAL FINANCE MANAGEMENT ACT 2003 (Act No. 56 of 2003) and in terms
of CLAUSES 43 and 44 of the MUNICIPAL SUPPLY CHAIN MANAGEMENT POLICY

l, , the undersigned, warrants that | am duly authorized to act on behalf
of the enterprise mentioned below and do hereby certlfy that, to the best of my personal knowledge, neither the enterprise
nor any of its owners, directors, members or partners has—

i) failed to pay any municipal rates and taxes or municipal service charges;

i) been in arrears with any municipal accounts with any municipality or municipal entity in the Republic of South Africa,
for a period longer than 3 (three) months;

iii) been convicted of fraud or corruption during the past 5 (five) years;

iv) abused the supply chain management system of the Municipality or has committed any improper conduct in relation
to this system;

v) failed, during the past 5 (five) years, to perform satisfactory on a previous contract with the Municipality or any other
organ of state after written notice was given to the enterprise that performance was unsatisfactory;

vi) wilfully neglected, reneged on or failed to comply with any government, municipal or other public sector contract
during the past 5 (five) years;

vii) been listed with the Register of Tender Defaulters in terms of section 29 of the Prevention and Combating of Corrupt
Activities Act 2004 (Act no. 12 of 2004);

viii) been listed on National Treasury’s database as a person or enterprise prohibited from doing business with the public
sector;

iX) any tax matters that is not cleared by the South African Revenue Services;
X) been in the service of the state for the past 12 (twelve) months or is in the service of the state; or
xi) been or is an advisor or consultant contracted with the Municipality.

Further to the above I, the undersigned, herewith disclose the particulars of any kinship (parent, brother, sister or child) with
a person that is in the service of the state (see MBD 4), or has been in the service of the state in the previous twelve months
of any of its owners, directors, members or partners: (Attached information)

Full Name of that person:

Identity Number of that person:

Particulars of Employer:

Capacity in which that person is in the service of the state
Income tax Number

| acknowledge that any misrepresentation in respect of this certificate may be regarded as a reason to cancel the listing or
bid as accredited prospective provider and any contract arising out of this information supplied.

All the information provided is true and correct.

The signatory to the tender document is duly authorised and documentary proof regarding any tender issue will when
required, be submitted to the satisfaction of the municipality.

DULY AUTHORISED TO SIGN ON BEHALF OF:

(insert name of enterprise)

PRINT FULL NAME :

SIGNATURE :

IDENTITY NUMBER:
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(14) RESOLUTION BY DIRECTOR/MEMBERS AND OTHER

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

RESOLUTION for completion by Directors (if the bidder is a (Pty) Ltd or Ltd) or Members (if the bidder is a CC or other)

NAME OF BIDDER:

Meeting held at (place)

On (date)

RESOLVED THAT:
16.1. The bidder submits a tender to Nama Khoi Municipality in respect of;

TENDER NO: BID/NC062/20/2025-2026 SUPPLY AND MAINTENANCE OF PRONTING DEVICES FOR A PERIOD OF
THREE (3) YEARS

16.2. Mr/Mrs/Ms ,IDNo. in

his/her capacity as , is hereby, authorised to sign
the tender and any and all other documents and/or correspondence in connection with and relating to the tender,
as well as to sign any contract and or all documentation resulting from the award of the tender to the Bidder,

and who will sign as follows: (SPECIMEN SIGNATURE)

No. Name Capacity Signature

Note: The resolution must be signed by all the directors /members of the bidder. Should the space provided above not
be sufficient for all directors/members to sign, please attach a separate sheet to this schedule in the same format.
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(15) PERFORMANCE GUARANTEE OR SECURITY

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

GUARANTOR DETAILS AND DEFINITIONS

‘Guarantor’ means:

Physical address:

‘Supplier/ Contractor’ means:

‘Contract Sum’ means: The accepted amount inclusive of VAT of R

Amount in words:

‘Guaranteed Sum’ means: The maximum aggregate amount of R

Amount in words:

17.1. The Guarantor's liability shall be limited to the amount of the Guaranteed Sum.

17.2. The Guarantor's period of liability shall be from and including the date of issue of this Guarantee/
Performance Security until the termination of the contract or the date of payment in full of the
Guaranteed Sum, whichever occurs first.

17.3. The Guarantor hereby acknowledges that:

17.3.1 any reference in this Guarantee/Performance Security to ‘Contract’ is made for the purpose of
convenience and shall not be construed as any intention whatsoever to create an accessory
obligation, or any intention whatsoever to create a surety ship;

17.3.2 its obligation under this Guarantee/Performance Security is restricted to the payment of money.

17.4. Subject to the Guarantor's maximum liability referred to in 17.1, the Guarantor hereby undertakes to
pay the Nama Khoi Municipality the sum certified upon receipt of the documents identified in 17.4.1 to
17.4.3:

17.4.1 A copy of a first written demand issued by the Nama Khoi Municipality to the Supplier stating
that payment of a sum has not been made by the Supplier in terms of the Contract, and failing
such payment within 7 (seven) calendar days, the Nama Khoi Municipality intends to call upon
the Guarantor to make payment in terms of 17.4.2;

17.4.2 Afirst written demand issued by the Nama Khoi Municipality to the Guarantor at the Guarantor's
physical address with a copy to the Supplier stating that a period of 7 (seven) days has elapsed
since the first written demand in terms of 17.4.1, and the sum has still not been paid;

17.4.3 A copy of the aforesaid invoice which entitles the Nama Khoi Municipality to receive payment, in
terms of the Contract, of the sum referred to in 17.4.
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17.5.

17.6.

17.7.

17.8.

17.9.

17.10.

17.11.

17.12.

17.13.

17.14.

17.15.

17.16.

Subject to the Guarantor's maximum liability referred to in 17.1, the Guarantor undertakes to pay to
Nama Khoi Municipality the Guaranteed Sum or the full outstanding balance upon receipt of a first
written demand from Nama Khoi Municipality to the Guarantor, at the Guarantor's physical address,
calling up this Performance Guarantee, such demand stating that:

17.5.1 the Contract has been terminated due to the Supplier's default, and that this
Guarantee/Performance Security is called up in terms of 17.5; or

17.5.2 a provisional or final sequestration or liquidation court order has been granted against the
Supplier, and that the Guarantee/Performance Guarantee is called up in terms of 17.5; and

17.5.3 the aforesaid written demand is accompanied by a copy of the notice of termination and/or the
provisional/final sequestration and/or the provisional liquidation court order.

It is recorded that the aggregate amount of payments required to be made by the Guarantor in terms
of 17.4 and 17.5 shall not exceed the Guarantor's maximum liability in terms of 17.1.

Where the Guarantor has made payment in terms of 17.5, Nama Khoi Municipality shall, upon the
termination date of the Contract, submit an expense account to the Guarantor showing how all monies
received in terms of this Guarantee/Performance Security have been expended, and shall refund to the
Guarantor any resulting surplus.

All monies refunded to the Guarantor in terms of this Guarantee/Performance Security shall bear no
interest from the date payment was made by the Guarantor to Nama Khoi Municipality until the date of
refund.

Payment by the Guarantor in terms of 17.4 or 17.5 shall be made within 7 (seven) calendar days upon
receipt of the first written demand to the Guarantor.

Payment by the Guarantor in terms of 17.5 will only be made against the return of the original
Guarantee/Performance Security by Nama Khoi Municipality.

Nama Khoi Municipality shall have the absolute right to arrange its affairs with the Supplier in any
manner that Nama Khoi Municipality may deem fit, and the Guarantor shall not have the right to claim
his release from this Guarantee/Performance Security on account of any conduct alleged to be
prejudicial to the Guarantor.

The Guarantor chooses the physical address as stated above for the service of all notices for all purposes
in connection herewith.

This Guarantee/Performance Security is neither negotiable nor transferable and shall expire in terms of
17.2, where after no claims will be considered by the Guarantor.

The original of this Guarantee shall be returned to the Guarantor after it has expired.

This Guarantee/Performance Security, with the required demand notices in terms of 17.4 or 17.5, shall
be regarded as a liquid document for the purposes of obtaining a court order.

Where this Guarantee/Performance Security is issued in the Republic of South Africa the Guarantor
hereby consents in terms of Section 45 of the Magistrate's Courts Act, Act 32 of 1944, as amended, to
the jurisdiction of the Magistrate's Court of any district having jurisdiction in terms of Section 28 of the
said Act, notwithstanding that the amount of the claim may exceed the jurisdiction of the Magistrate's

Court.
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THUS DONE AND SIGNED at

Guarantor's signatory (1)

Capacity:

Guarantor's signatory (2)

Capacity:

Witness signatory (1)

Witness signatory (2)
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(16) LIST OF AUTHORISED FINANCIAL INSTITUTIONS — CONTRACT SURETIES

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

18.1 The following financial institutions contract sureties will be accepted by Nama Khoi Municipality:

18.1.1 ABSA Bank Ltd.

18.1.2 Development Bank of Southern Africa
18.1.3 FirstRand Bank Ltd.

18.1.4 Gensec Bank Ltd.

18.1.5 Industrial Development Corporation of South Africa
18.1.6 Infrastructure Finance Corporation
18.1.7 Investec Bank Ltd.

18.1.8 Land & Agricultural Bank of SA
18.1.9 Mercantile Bank Ltd.

18.1.10  Nedbank Ltd.

18.1.11  Standard Bank of SA Ltd.

18.1.12  Barclays Bank plc.

18.1.13  Citibank n.a.

18.1.14 Commerzbank Aktiengesellschaft
18.1.15 Credit Agricole Corporate and Investment Bank
18.1.16  Deutsche Bank AG

18.1.17  JP Morgan Chase Bank

18.1.18 SocieteGenerale

18.1.19  Standard Chartered Bank

18.1.20 ABSA Insurance

18.1.21  AIG South Africa

18.1.22  Auto & General

18.1.23  Cofaces.a.

18.1.24  Compass Insurance Co.

18.1.25 Constantia Insurance Co.

18.1.26  Credit Guarantee Insurance Co.
18.1.27  Etana Insurance Company Ltd.
18.1.28  Guardrisk Insurance Co.

18.1.29 Home Loan Guarantee Co.

18.1.30  Lion of Africa Insurance Co.
18.1.31 Lombard Insurance

18.1.32  Mutual & Federal Insurance Co.
18.1.33  New National Assurance Co.
18.1.34 Regent Insurance Co.

18.1.35 Renasa Insurance Company Ltd.
18.1.36  Zurich Insurance Co.
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(17) CONFLICT OF INTEREST DECLARATION — GIFTS AND SPONSORSHIPS

19.1. The bidder shall declare whether it has any conflict of interest in the transaction for which the tender is submitted.
(Mark the appropriate box with X’.)
| YES NO
If yes, the bidder is required to set out the particulars in the table below:

19.2. The bidder shall declare whether it has directly or through a representative or intermediary promised,
offered or granted:

(a) anyinducement or reward in connection with the award of this contract; or
(b) anyreward, gift, favour or hospitality to any official or any other role player involved in them implementation
of the supply chain management policy.
(Mark the appropriate box with X’.)
| Ye&s | No |
If yes, the bidder is required to set out the particulars in the table below:

19.3. Should the bidder be aware of any corrupt or fraudulent transactions relating to the procurement process of Nama
Khoi Municiplity, please contact or inform the Municipality.

The bidder hereby certifies that the information set out in this schedule and/or attached thereto is true and correct,
and acknowledges that failure to properly and truthfully complete this schedule may result in the tender being
disqualified, and/or (in the event that the bidder is successful) cancellation of contract.

DULY AUTHORISED TO SIGN ON BEHALF OF:

(insert name of enterprise)

PRINT FULL NAME :

SIGNATURE :
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(18) LIST OF PLANT AND EQUIPMENT

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

20.1. Bidders shall append to this schedule a list of all tools, equipment and vehicles that will be used during
the contract and indicate if it owned or leased equipment in the format below.

20.2. The following are list of major equipment that we own or lease and will have available for the contract
or will acquire or hire these equipment.

20.3. Add information to this schedule if table is not sufficient.

Qty Description Owned | To be Leased | To be
acquired hired

45



(19) LIST OF PREVIOUS CONTRACTS COMPLETED

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

21.1 Bidders shall append to this schedule a list of the previous 5 years of contracts completed in the public
sector.

Organ of state, i.e. national or Title of contract Value of contract | Date completed
provincial department, public for service incl | (State current if
entity, municipality or municipal VAT not yet
entity (Rand) completed)

1.

10.

Complete the record or attach the required information in the prescribed tabulation.
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(20) OCCUPATIONAL HEALTH AND SAFETY AGREEMENT IN TERMS OF SEC 37(2)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

AGREEMENT IN TERMS OF SECTION 37(2) ENTERED INTO BETWEEN
NAMA KHOI MUNICIPALITY
(hereinafter referred to as the “Employer”)
And

(being the supplier and hereinafter referred to as the “Mandatary”)
in respect of

TENDER NUMBER: BID/NC062/20/2025-2026
(hereinafter referred to as the “work”)

WHEREAS:

23.1 Section 37(1) of the Occupational Health and Safety Act No 85 of 1993, as amended (the Act) provides
that an employer shall be liable to be convicted and sentenced in respect of an act or omission by its
mandatary or employee;

23.2 the supplier, appointed by the Employer to do work (as contemplated in the Act) is also liable in terms
of Section 37(3) (and in his own right as employer) to comply with the provisions of the Act applicable
to his employees and mandatary’s;

23.3  Section 37(2) of the Act, limits the Employer"s liability in terms of Section 37(1) if the Employer and
Mandatary have agreed in writing to the arrangements and procedures between them to ensure
compliance by the Mandatary;

ACCORDINGLY, the Employer and Mandatary, hereby agree as follows:

23.4 The Mandatary hereby accepts responsibility for compliance with the Act in respect of the work, in terms
of Section 37(2) of the Act.

23.5 The Mandatary hereby indemnifies the Employer against patrimonial loss/damages which the Employer
may suffer as a direct result of any claims and/or steps that may be instituted against the Employer due
to non-compliance by, the Mandatary (or employees and mandataries of the Mandatary) with the
provisions of the Act.

23.6 Without limitation to the aforesaid indemnity the Employer and Mandatary agree to the following
arrangements and procedures to ensure compliance by the Mandatary with the provisions of the Act:

23.6.1 The Mandatary warrants that he has read and fully understands the requirements of the above
Act and the applicable regulations and has allowed for all costs to be incurred to ensure such
compliance.

23.6.2 The Mandatary has prepared and attached hereto a Health and Safety Plan (Schedule 24)
which has been agreed between the parties to be appropriate for the work.
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23.7 The Mandatary is required to ensure that all sub-contractors and other persons engaged in the execution
of the work, also comply with the requirements of the Act.

23.8 The Mandatary, undertakes to inform the Employer immediately should the Mandatary at any time
during the execution of the work find that: TENDER NO: BID/NC062/20/2025-2026
23.8.1 he cannot comply with the provisions of the Act; and/or
23.8.2 the afore-mentioned indemnity; and/or
23.8.3 heis unable to perform in accordance with this agreement or the Health and Safety Plan; and/or
23.8.4 his compliance with the Act and this agreement be detrimentally affected in any manner;

23.8.5 the Mandatary shall liaise with the Employer, who shall be entitled in its sole discretion to agree
to release the Mandatary from the provisions of this agreement and/or the indemnity granted
by the Mandatary herein and/or to agree to amendment of the provisions of this agreement,
subject to such conditions which the Employer may elect to impose.

23.9 The Mandatary hereby appoints Mr/Ms/Mrs.
as its representative and the responsible person for the duration of the Contract.

23.10 Mandatary’s Registration number with Compensation Commissioner: .

A certified copy of a valid Letter of Good Standing issued by the Compensation Commissioner, or proof

of insurance with a licenced compensation insurer from either the tenderer’s broker, or the insurance

company itself shall be attached.

23.11 In the event that the Mandatory is not registered with the Compensation Commission, it is required to
register with the Department of Labour within a period of one month from the commencement date,
and submit proof of such registration to the Employer.

23.12 Nama Khoi Municipality’s representative or agent is Mr John Fortuin — Safety Officer

THUS DONE AND SIGNED at on this day of 20
PRINCIPAL

(For and on behalf of Nama Khoi Municipality)

THUS DONE AND SIGNED at on this day of 20

MANDATARY
(Supplier/ Contractor)
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(21) CV OF KEY PERSONNEL

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

25.1. Bidders shall append to this schedule a copy of CV’s and qualifications of all key personnel.
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(22) LETTER OF GOOD STANDING (COIDA)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

28.1 Bidders shall append to this schedule a certified copy of COIDA registration at the Department of
Labour.

50



(23) LIST OF OTHER DOCUMENTATION ATTACHED BY BIDDER

31.1. The bidder has attached to this schedule the following additional documentation

No. | Date of document Title or description of document

10.

24.2 Attached additional pages if more space is required.

DULY AUTHORISED TO SIGN ON BEHALF OF:

(insert name of enterprise)

PRINT FULL NAME :

SIGNATURE :
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1. PRICING INSTRUCTIONS
2. PRICING SCHEDULE/ BILL OF QUANTITIES
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1.1

1.2

13

14

15

1.6

1.7

(1) PRICING INSTRUCTIONS

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

The activity schedule must be read in conjunction with the conditions of the tender, conditions of contract and
scope of works. Detailed descriptions of the activities to be priced are provided in the scope of work.

All the prices shall be tendered excluding VAT but including customs or excise duty and any other duty, levy, or
other applicable tax.

All prices shall be tendered in accordance with the units specified in this schedule.
All prices tendered must include all expenses, disbursements and costs (transport, overheads etc) that may be
incurred in the execution of this contract and shall cover all the general risks, liabilities and obligations set

implicitly in the contract.

Prices tendered shall be subject to an adjustment in accordance with Prices/Price Adjustment — Clause 17 of the
GCC.

Council reserves the right to amend incorrect calculations in the bid.

A line shall then be drawn through the incorrect entry and the correct entry shall be written above in black ink
and the full signature of the bidder shall be placed next to the correction.
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(2)  PRICING SCHEDULE

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

2.1. Attached find bill of quantities.

2.2. The quantities in this schedule is only estimated quantities and Nama Khoi municipality reserved the right to order
less than the estimated quantities depending on the budget or financing available

2.3. The undersigned, who warrants that he/ she is duly authorised to do so on behalf of the enterprise confirms that the

contents of this schedule are within my personal knowledge and are to the best of my belief both true and correct
and there was no collusion with other bidders.

Person authorised to sign tender:

FULL NAME:

SIGNATURE:

DATE:
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SUPPLY AND DELIVERY OF PRINTING DEVICES

NAMA KHOI MUNICIPALITY

PRICING SCHEDULE - YEAR 1

Per Per
B&W copy Total Copy Colour copy Total Copy Monthly Monthly Total
Estimated | charge: charge: Estimated | charge: charge: Rental Price

Location Type Consumption | B&W B&W Consumption | Colour Colour
SPRINGBOK :
CORPORATE
SERVICES Printer 1 7000 7000
SPRINGBOK:
CORPORATE
SERVICES Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
TOWN_PLANNING Printer 1 7000 7000
SPRINGBOK:
TOWN_PLANNING

Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
MUNMAN Printer 1 7000 7000
SPRINGBOK: RECORD
PRINTER Printer 1 7000 7000
SPRINGBOK: SCM
PRINTER Printer 1 7000 7000
SPRINGBOK: FIN 2N°

Printer 1 7000 7000
SPRINGBOK: FIN 2'°

Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK: SALARY
PRINTER Printer 1 7000 7000
SPRINGBOK: MAYOR
PRINTER Printer 1 7000 7000




SPRINGBOK: MAYOR

PRINTER Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
CONTROL ROOM Printer 1 7000 7000
SPRINGBOK:
WORKSHOP Printer 2 3500 N/A N/A N/A
SPRINGBOK: STORE | printer 2 3500 N/A N/A N/A
SPRINGBOK: MM
PRINTER Printer 2 3500 N/A N/A N/A
SPRINGBOK:
VERKEER Printer 2 3500 N/A N/A N/A
NABABEEP:
SERVICE POINT

Printer 2 3500 N/A N/A N/A
STEINKOPF:
SERVICE POINT Printer 2 3500 N/A N/A N/A
CONCORDIA:
SERVICE POINT Printer 2 3500 N/A N/A N/A
OKIEP: SERVICE
POINT Printer 2 3500 N/A N/A N/A
KOMMAGAS;
SERVICE POINT Printer 2 3500 N/A N/A N/A
NABABEEP
LIBRARY Printer 2 3500 N/A N/A N/A
STEINKOPF
LIBRARY Printer 2 3500 N/A N/A N/A
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CONCORDIA

LIBRARY Printer 2 3500 N/A N/A N/A
OKIEP

LIBRARY Printer 2 3500 N/A N/A N/A
KOMMAGAS

LIBRARY Printer 2 3500 N/A N/A N/A
SPRINGBOK:

LIBRARY Printer 2 3500 N/A N/A N/A
KLEINZEE:

LIBRARY Printer 2 3500 N/A N/A N/A
BULLETRAP:

LIBRARY Printer 2 3500 N/A N/A N/A
BERGSIG: LIBRARY | printer 2 3500 N/A N/A N/A
MATJIESKLOOF:

LIBRARY Printer 2 3500 N/A N/A N/A

TOTAL PER MONTH

MULTIPLY BY 12 MONTHS

X12

YEAR 1 - ANNUAL TOTAL
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SUPPLY AND DELIVERY OF PRINTING DEVICES

NAMA KHOI MUNICIPALITY

PRICING SCHEDULE - YEAR 2

Per Per
B&W copy Total Copy Colour copy Total Copy Monthly Monthly Total
Estimated | charge: charge: Estimated | charge: charge: Rental Price

Location Type Consumption | B&W B&W Consumption | Colour Colour
SPRINGBOK :
CORPORATE
SERVICES Printer 1 7000 7000
SPRINGBOK:
CORPORATE
SERVICES Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
TOWN_PLANNING Printer 1 7000 7000
SPRINGBOK:
TOWN_PLANNING

Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
MUNMAN Printer 1 7000 7000
SPRINGBOK: RECORD
PRINTER Printer 1 7000 7000
SPRINGBOK: SCM
PRINTER Printer 1 7000 7000
SPRINGBOK: FIN 2N°

Printer 1 7000 7000
SPRINGBOK: FIN 2'°

Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK: SALARY
PRINTER Printer 1 7000 7000
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SPRINGBOK: MAYOR

PRINTER Printer 1 7000 7000
SPRINGBOK: MAYOR
PRINTER Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
CONTROL ROOM Printer 1 7000 7000
SPRINGBOK:
WORKSHOP Printer 2 3500 N/A N/A N/A
SPRINGBOK: STORE | printer 2 3500 N/A N/A N/A
SPRINGBOK: MM
PRINTER Printer 2 3500 N/A N/A N/A
SPRINGBOK:
VERKEER Printer 2 3500 N/A N/A N/A
NABABEEP:
SERVICE POINT
Printer 2 3500 N/A N/A N/A
STEINKOPF:
SERVICE POINT Printer 2 3500 N/A N/A N/A
CONCORDIA:
SERVICE POINT Printer 2 3500 N/A N/A N/A
OKIEP: SERVICE
POINT Printer 2 3500 N/A N/A N/A
KOMMAGAS:
SERVICE POINT Printer 2 3500 N/A N/A N/A
NABABEEP
LIBRARY Printer 2 3500 N/A N/A N/A
Printer 2 N/A N/A N/A

59




STEINKOPF

LIBRARY 3500

CONCORDIA

LIBRARY Printer 2 3500 N/A N/A N/A
OKIEP

LIBRARY Printer 2 3500 N/A N/A N/A
KOMMAGAS

LIBRARY Printer 2 3500 N/A N/A N/A
SPRINGBOK:

LIBRARY Printer 2 3500 N/A N/A N/A
KLEINZEE:

LIBRARY Printer 2 3500 N/A N/A N/A
BULLETRAP:

LIBRARY Printer 2 3500 N/A N/A N/A
BERGSIG: LIBRARY | printer 2 3500 N/A N/A N/A
MATJIESKLOOF:

LIBRARY Printer 2 3500 N/A N/A b/

TOTAL PER MONTH

MULTIPLY BY 12 MONTHS

X12

YEAR 2 - ANNUAL TOTAL
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SUPPLY AND DELIVERY OF PRINTING DEVICES

NAMA KHOI MUNICIPALITY

PRICING SCHEDULE - YEAR 3

Per Per
B&W copy Total Copy Colour copy Total Copy Monthly Monthly Total
Estimated | charge: charge: Estimated | charge: charge: Rental Price

Location Type Consumption | B&W B&W Consumption | Colour Colour
SPRINGBOK :
CORPORATE
SERVICES Printer 1 7000 7000
SPRINGBOK:
CORPORATE
SERVICES Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
TOWN_PLANNING Printer 1 7000 7000
SPRINGBOK:
TOWN_PLANNING

Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
MUNMAN Printer 1 7000 7000
SPRINGBOK: RECORD
PRINTER Printer 1 7000 7000
SPRINGBOK: SCM
PRINTER Printer 1 7000 7000
SPRINGBOK: FIN 2N°

Printer 1 7000 7000
SPRINGBOK: FIN 2'°

Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK: SALARY
PRINTER Printer 1 7000 7000
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SPRINGBOK: MAYOR

PRINTER Printer 1 7000 7000
SPRINGBOK: MAYOR
PRINTER Shredder N/A N/A N/A N/A N/A N/A
SPRINGBOK:
CONTROL ROOM Printer 1 7000 7000
SPRINGBOK:
WORKSHOP Printer 2 3500 N/A N/A N/A
SPRINGBOK: STORE | printer 2 3500 N/A N/A N/A
SPRINGBOK: MM
PRINTER Printer 2 3500 N/A N/A N/A
SPRINGBOK:
VERKEER Printer 2 3500 N/A N/A N/A
NABABEEP:
SERVICE POINT
Printer 2 3500 N/A N/A N/A
STEINKOPF:
SERVICE POINT Printer 2 3500 N/A N/A N/A
CONCORDIA:
SERVICE POINT Printer 2 3500 N/A N/A N/A
OKIEP: SERVICE
POINT Printer 2 3500 N/A N/A N/A
KOMMAGAS:
SERVICE POINT Printer 2 3500 N/A N/A N/A
NABABEEP
LIBRARY Printer 2 3500 N/A N/A N/A
Printer 2 N/A N/A N/A
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STEINKOPF

LIBRARY 3500

CONCORDIA

LIBRARY Printer 2 3500 N/A N/A N/A
OKIEP

LIBRARY Printer 2 3500 N/A N/A N/A
KOMMAGAS

LIBRARY Printer 2 3500 N/A N/A N/A
SPRINGBOK:

LIBRARY Printer 2 3500 N/A N/A N/A
KLEINZEE:

LIBRARY Printer 2 3500 N/A N/A N/A
BULLETRAP:

LIBRARY Printer 2 3500 N/A N/A N/A
BERGSIG: LIBRARY | printer 2 3500 N/A N/A N/A
MATJIESKLOOF:

LIBRARY Printer 2 3500 N/A N/A b/

TOTAL PER MONTH

MULTIPLY BY 12 MONTHS

X12

YEAR 3 - ANNUAL TOTAL
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Supply and Delivery of Printing Devices

Year 1

Supply and Delivery of Printing Devices

Year 2

Supply and Delivery of Printing Devices

Year 3

TOTAL AMOUNT (EXCLUDING TAXES)

TAXES

TOTAL AMOUNT (INCLUDING TAXES)
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(PART D) AGREEMENTS AND CONTRACT DATA

1. GENERAL CONDITIONS OF CONTRACT (GCC)
2. SPECIAL CONDITIONS OF CONTRACT (SCC)



(1) GENERAL CONDITIONS OF CONTRACT (GCC)

adopted from National Treasury

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

1.1. Definitions
The following terms shall be interpreted as indicated:
1.1.1“Closing time” means the date and hour specified in the bidding documents for the receipt of bids.

1.1.2 “Contract” means the written agreement entered into between the purchaser and the supplier, as
recorded in the contract from signed by the parties, including all attachments and appendices thereto
and all documents incorporated by reference therein.

1.1.3 “Contract price” means the price payable to the supplier under the contract for the full and proper
performance of this contractual obligation.

1.1.4 “Corrupt practice” means the offering, giving, receiving, or soliciting of anything of value to influence the
action of a public official in the procurement process or in contract execution.

1.1.5 “Countervailing duties” are imposed in cases where an enterprise abroad is subsidized by its government
and encouraged to market its products internationally.

1.1.6  “Country of origin” means the place where goods were mined, grown or produced or from which the
services are supplied. Goods are produced when, through manufacturing, processing or substantial and
major assembly of components, a commercially recognized new product results that is substantially
different in basis characteristics or in purpose or utility from its components.

1.1.7“Day” means calendar day.
1.1.8 “Delivery” means delivery in compliance of the conditions of the contract or order.
1.1.9“Delivery ex stock” means immediate delivery directly from stock actually on hand.

1.1.10 “Delivery into consignees store or to his site” means delivered and unloaded in the specified store or
depot or on the specified site in compliance with the conditions of the contract or order, the supplier
bearing all risks and charges involved until the supplies are so delivered and a valid receipt is obtained.

1.1.11 “Dumping” occurs when a private enterprise abroad market its good on own initiative in the RSA at lower
prices than that of the country or origin and which have the potential to harm the local industries in the
RSA.

1.1.12 “Force majeure” means an event beyond the control of the supplier and not involving the supplier’s fault
or negligence and not foreseeable. Such events may include, but is not restricted to, acts of the purchaser
in its sovereign capacity, wars or resolutions, fires floods, epidemics, quarantine restrictions and freight
embargoes.

1.1.13 “Fraudulent practice” means a misrepresentation of facts in order to influence a procurement process
or the execution of a contract to the detriment of any bidder, and includes collusive practice among
bidders (prior to or after bid submission) designed to establish bid prices at artificial non-competitive
levels and to deprive the bidder of the benefits of free and open competition.

1.1.14 “GCC” mean the General Conditions of Contract.
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1.1.15

1.1.16

1.1.17

1.1.18

1.1.19

1.1.20

1.1.21

1.1.22

1.1.23

1.1.24

1.1.25

“Good” means all of the equipment, machinery, and/or other materials that the supplier is required to
supply to the purchaser under the contract.

“Imported content” means that portion of the bidding price represented by the cost of components,
parts or materials which have been or are still to be imported (whether by the supplier or his
subcontractors) and which costs are inclusive of the costs abroad, plus freight and other direct
importation costs such as landing costs, dock dues, import duty, sales duty or other similar tax or duty
at the South African place of entry as well transportation and handling charges to the factory in the
Republic where the supplies covered by the bid will be manufactured.

“Local content” means that portion of the bidding price, which is not included in the imported content
provided that local manufacture does take place.

“Manufacture” means the production of products in a factory using labour, materials components and
machinery and includes other related value-adding activities.

“Order” means an official written order issued for the supply of goods or works or the procuring of a
service.

“Project site” where applicable, means the place indicated in bidding documents.

“Purchaser” means the organization purchasing the goods.

“Republic” means the Republic of South Africa.

“SCC” means the Special Conditions of Contract.

“Services” means those functional services ancillary to the supply of the goods, such as transportation
and any other incidental services, such as installation, commissioning, provision of technical assistance,
training, catering, gardening, security, maintenance and other such obligations of the supplier covered

under the contract.

“Written” or “in writing” means handwritten in ink or any form of electronic or mechanical writing.

1.2. Application

1.3.

121

1.2.2

1.2.3

General

13.1

13.2

These general conditions are applicable to all bids, contracts and orders including bids for functional and
professional services, sales, hiring, letting and the granting or acquiring of rights, but excluding
immovable property, unless otherwise indicated in the bidding documents.

Where applicable, special conditions of contract are also laid down to cover specific supplies, services or
works.

Where such special conditions of contract are in conflict with these general conditions, the special shall
apply.

Unless otherwise indicated in the bidding documents, the purchase shall not be liable for any expense
incurred in the preparation and submission of a bid. Where applicable a non-refundable fee for
documents may be charged.

With certain exceptions, invitations for bid are only published in the Government Tender Bulletin. The
Government Tender Bulletin may be obtained directly from the Government Printer, Private Bag X85,
Pretoria 0001, or accessed electronically from www.treasury.gov.za.
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1.4. Standards

1.2.1 The goods supplied shall conform to the standards mentioned in the bidding documents and
specifications.

1.5. Use of contracts documents and information

1.5.1. The supplier shall not, without the purchaser’s prior written consent, disclose the contract, or any
provision thereof, or any specification, plan, drawing, pattern, sample or information furnished by or on
behalf of the purchaser in connection therewith, to any person other than a person employed by the
supplier in the performance of the contract. Disclosure to any such employed person shall be made in
confidence and shall extend only as far as may be necessary for purposes of such performance.

1.5.2. The supplier shall not, without the purchaser’s prior written consent, make use of any document or
information mentioned in GCC clause 1.5.1 except for purposes of performing the contract.

1.5.3. Any document, other than the contract itself mentioned in GCC clause 1.5.1 shall remain the property
of the purchaser and shall be returned (all copies) to the purchaser on completion of the supplier’s
performance under the contract if so required by the purchaser.

1.5.4. The supplier shall permit the purchaser to inspect the supplier’s records relating to the performance of
the supplier and to have them audited by auditors appointed by the purchaser, if so required by the
purchaser.

1.6. Patent rights

1.6.1. The supplier shall indemnity the purchaser against all third-party claims of infringement of patent,
trademark, or industrial design rights arising from use of the goods or any part thereof by the purchaser.

1.7. Performance Security

1.7.1  Within thirty (30) days of receipt of the notification of contract award, the successful bidder shall
furnish to the purchaser the performance security of the amount specified in GCC.

1.7.2 The proceeds of the performance security shall be payable to the purchaser as compensation for any
loss resulting from the supplier’s failure to complete his obligations under the contracts.

1.7.3 The performance security shall be denominated in the currency of the contract, or in freely convertible
currency acceptable to the purchaser and shall be in one of the following:

(a) a bank guarantee or an irrevocable letter or credit issued by a reputable bank located in the
purchaser’s country or broad, acceptable to the purchaser, in the form provided in the bidding
documents or another form acceptable to the purchaser; or

(b)  acashier’s or certified cheque

1.7.4 The performance security will be discharged by the purchaser and returned to the supplier not later
than thirty (30) days following the date of completion of the supplier’s performance obligations under
the contract, including any warranty obligations, unless otherwise specified in SCC.

1.8. Inspections, tests and analyses

1.8.1  All pre-bidding testing will be for the account of the bidder.

1.8.2 Ifitis a bid condition that supplies to be produced or services to be procured should at any stage during
production or execution or on completion be subject to inspection, the premises of the bidder or
contractor shall be open, at all reasonable hours, for inspection by a representative of the Department
or an organization acting on behalf of the Department.
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1.8.3

1.8.4

1.8.5

1.8.6

1.8.7

1.8.8

1.9. Packing

191

19.2

If there are no inspection requirements indicated in the bidding documents and no mention is made in
the contract, but during the contract period it is decided that inspections shall be carried out, the
purchaser shall itself make the necessary arrangements, including payments arrangements with the
testing authority concerned.

If the inspection, test and analyses referred to in clauses 1.8.2 and 1.8.3 show the supplies to be in
accordance with the contract requirements, the cost of the inspections, tests and analyses shall be
defrayed by the purchaser.

Where the supplies or services referred to in clauses 1.8.2 and 1.8.3 do not comply with the contract
requirements, irrespective of whether such supplies or services are accepted or not, the cost in
connection with these inspections, tests or analyses shall be defrayed by the supplier.

Supplies and services, which are, referred to in clauses 1.8.2 and 1.8.3 and which do not comply with the
contract requirements may be rejected.

Any contract supplies may, on or after delivery, be inspected; tested or analyzed and may be rejected if
found no to comply with the requirements of the contract. Such rejected supplies shall be held at the
cost and risk of the supplier who shall, when called upon, remove them immediately at his own cost and
forthwith substitute them with supplies which do comply with the requirements of the contract. Failing
such removal the rejected supplies shall be returned at the suppliers cost and risk. Should the supplier
fail to provide the substitute supplies forthwith, the purchase may without giving the supplier further
opportunity to substitute the rejected supplies purchase such supplies as may be necessary at the
expense of the supplier.

The provisions of clauses 1.8.4 to 1.8.7 shall not prejudice the right of the purchaser to cancel the
contract on account of a breach of the conditions thereof, or to act in terms of Clause 1.23 of GCC.

The supplier shall provide such packing of the goods as is required to prevent their damage or
deterioration during transit to their final destination, as indicated in the contract. The packing shall be
sufficient to withstand, without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitations during transit, and open storage. Packing, case size and weights
shall take into consideration, where appropriate, the remoteness of the goods’ final destination and the
absence of heavy handling facilities at all points in transit.

The packing, marking and documentation within and outside the packages shall comply strictly with such
special requirements as shall be expressly provided for in the contract, including additional
requirements, if any, specified in SCC, and in any subsequent instructions ordered by the purchaser.

1.10. Delivery and documents

1.10.1 Delivery of the goods shall be made by the supplier in accordance with the terms specified in the

contract. The details of shipping and/or other documents to be furnished by the supplier are specified in
SCC.

1.11. Insurance

1.11.1 The goods supplied under the contract shall be fully insured in a freely convertible currency against loss

or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner
specified in the SCC.

1.12. Transportation

1.12.1 Should a price other that an all inclusive delivered price be required, this shall be specified in the SCC.
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1.13. Incidental services

1.13.1

1.13.2

The supplier may be required to provide any or all of the following services, including additional services,
if any specified in SCC:

(a) performance or supervision of on-site assembly and/or commissioning of the supplied goods;

(b) furnishing of tools required for assembly and/or maintenance of the supplied goods;

(c) furnishing of a detailed operations and maintenance manual for each appropriate unit of the
supplied goods;

(d) performance or supervision or maintenance and/or repair of the supplied goods, for a period of
time agreed by the parties, provided that this service shall not relieve the supplier of any warranty
obligations under this contract; and

(e) training of the purchaser’s personnel, at the supplier’s plant and/or on-site, in assembly, start-up,
operation, maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in the contract price for the goods,
shall be agreed upon in advance by the parties and shall not exceed the prevailing rates charged to other
parties by the supplier for similar services.

1.14. Spare parts

1.14.1

As specified in SCC, the supplier may be required to provide any or all of the following materials,
notifications, and information pertaining to spare parts manufactured or distributed by the supplier:

(a) such spare parts as the purchaser may elect to purchase from the supplier, provided that this
election shall not relieve the supplier of any warranty obligations under the contract ; and
(b) inthe event of termination of production of the spare parts:
(i) Advance notification to the purchaser of the pending termination, in sufficient time to permit
the purchaser to procure needed requirements; and
(i) Following such termination, furnishing at no cost to the purchaser, the blueprints, drawings
and specifications of the spare parts, if requested.

1.15. Warranty

1.16.

1.151

1.15.2

1.15.3
1.154

1.15.5

The supplier warrants that the goods supplied under the contract are new, unused, of the most recent
or current models and that they incorporate all recent improvements in design and materials unless
provided otherwise in the contract. The supplier further warrants that all goods supplied under this
contract shall have no defect, arising from design, materials, or workmanship (except when the design
and/or material is required by the purchaser’s specifications) or from any act or mission of the supplier,
that may develop under normal use of the supplied goods in the conditions prevailing in the country of
final destination.

This warranty shall remain valid twelve (12) months after the goods, or any portion thereof as the case
may be, have been delivered to and accepted at the final destination indicated in the contract, or for
eighteen (18) months after the date of shipment from the port or place of loading in the source country,
whichever period concludes earlier, unless specified otherwise in SCC.

The purchaser shall promptly notify the supplier in writing of any claims arising under this warranty.
Upon receipt of such notice, the supplier shall, with the period specified in SCC and with all reasonable
speed, repair or replace the defective goods or parts thereof, without costs to be purchaser.

If the supplier, having been notified, fails to remedy the defect(s) within the period specified in SCC, the
purchaser may proceed to take such remedial action as may be necessary, at the supplier’s risk and
expense and without prejudice to any other rights which the purchaser may have against the supplier
under the contract.

Payment

1.16.1

The method and conditions of payment to be made to the supplier under this contract shall be specified
in SCC.
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1.17.

1.18.

1.19.

1.20.

1.21.

1.16.2 The supplier shall furnish the purchaser with an invoice accompanied by a copy of the delivery note and
upon fulfillment of other obligations stipulated in the contract.

1.16.3 Payments shall be made promptly by the purchaser, but in no case later than thirty (30) days after
submission of an invoice or claim by the supplier.

1.16.4 Payment will be made in Rand unless otherwise stipulated in SCC.
Prices

1.17.1 Prices charged by the supplier for goods delivered and services performed under the contract shall not
vary from the prices quoted by the supplier in his bid, with the exception of any price adjustments
authorized in SCC or in the purchaser’s request for bid validity extension, as the case may be.

Contract Amendments

1.18.1 No variation in or modification of the terms of the contract shall be made except by written amendment
signed by the parties concerned.

Assignment

1.19.1 The supplier shall not assign, in whole or in part, its obligations to perform under the contract, except
with the purchaser’s prior written consent.

Subcontracts

1.20.1 The supplier shall notify the purchaser in writing of all subcontracts awarded under this contract if not
already specified in the bid. Such notification, in the original bid or later, shall not relieve the supplier
from any liability or obligation under the contract.

Delays in the supplier’s performance

1.21.1 Delivery of the goods and performance of services shall be made by the supplier in accordance with the
time schedule prescribed by the purchaser in the contract.

1.21.2 If at any time during performance of the contract, the supplier or its subcontractor(s) should encounter
conditions impeding timely delivery of the goods and performance of services, the supplier shall
promptly notify the purchaser in writing in writing of the fact of the delay, its likely duration and its
cause(s). As soon as practicable after receipt of the supplier’s notice, the purchaser shall evaluate the
situation and my at his discretion extend the supplier’s time for performance, with or without the
imposition of penalties, in which case the extension shall be ratified by the parties by amendment of
contract.

1.21.3 No provision in a contract shall be deemed to prohibit the obtaining of supplies or services from a
national department, provincial department, or local authority.

1.21.4 The right is reserved to procure outside of the contract small quantities or to have minor essential
services executed if an emergency arises, the supplier’s point of supply is not situated at or near the
place where the supplies are required, or the supplier’s services are not readily available.

1.21.5 Except as provided under GCC clause 1.25, a delay by the supplier in the performance of its delivery
obligations shall procure the supplier liable to the imposition of penalties, pursuant to GCC clause 1.22,
unless an extension of time is agreed upon pursuant to GCC clause 1.21.2 without the application of
penalties.
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1.21.6

Upon any delay beyond the delivery period in the case of a supplies contract, the purchaser shall, without
cancelling the contract, be entitled to purchase supplies of a similar quality and up to the same quantity
in substitution of the goods no supplied in conformity with the contract and to return any goods
delivered later at the supplier’s expense and risk, or to cancel the contract and buy such goods as may
be required to complete the contract and without prejudice to his other rights, be entitled to claim
damages from the supplier.

1.22. Penalties

1.22.1

Subject to GCC clause 1.25, if the supplier fails to deliver any or all of the goods or to perform the services
within the period(s) specified in the contract, the purchaser shall, without prejudice to its other remedies
under the contract, deduct from the contract price, as a penalty, a sum calculated on the delivered price
of the delayed goods or unperformed services using the current prime interest rate calculated for each
day of the delay until actual delivery or performance. The purchaser may also consider termination of
the contract pursuant to GCC clause 1.23.

1.23. Termination for default

1231

1.23.2

The purchaser, without prejudice to any other remedy for breach of contract, by written notice of default
sent to the supplier, may terminate this contract in whole or in part:

(a) if the supplier fails to deliver any or all of the goods within the period(s) specified in the contract, or
within any extension thereof granted by the purchaser pursuant to GCC clause 1.21.2;

(b) if the supplier fails to perform any other obligation(s) under the contract; or if the supplier, in the
judgment of the purchaser, has engaged in corrupt or fraudulent practices in competing for or in
executing the contract.

In the event the purchaser terminates the contract in whole or in part, the purchaser may procure, upon
such terms and in such manner as it deems appropriate, goods, works or services similar to those
undelivered, and the supplier shall be liable to the purchaser for any excess costs for such similar goods,
works or services. However, the supplier shall continue performance of the contract to the extent not
terminate.

1.24. Anti-dumping and countervailing duties and rights

1.24.1

When, after the date of bid, provisional payments are required, or anti-dumping or countervailing duties
are imposed, or the amount of a provisional payment or anti-dumping or countervailing right is increased
in respect of any dumped or subsidized import, the State is not liable for any amount so required of
imposed, or for the amount of any such increase. When, after the said date, such a provisional payment
is no longer required or any such anti-dumping or countervailing right is abolished, or where the amount
of such provisional payment or any such right is reduced, any such favorable difference shall on demand
be paid forthwith by the contractor to the State may deduct such amounts from moneys (if any) which
may otherwise be due to the contractor in regard to supplies or services which he delivered or procured,
or is to deliver or procure in terms of the contract or any other contract or any other amount which may
be due to him.

1.25. Force Majeure

1.25.1

1.25.2

Notwithstanding the provisions of GCC clauses 1.22 and 1.23, the supplier shall not be liable for forfeiture
or its performance security, damages or termination for default if and to the extent that his delay in
performance or other failure to perform his obligations under the contract is the result of an event of
force majeure.

If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing of such
condition and the cause thereof. Unless otherwise directed by purchaser in writing, the supplier shall
continue to perform its obligations under the contract as far as is reasonably practical, and shall seek all
reasonable alternative means for performance not prevented by the force majeure event.
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1.26. Termination for insolvency

1.27.

1.28.

1.29.

1.30.

1.26.1 The purchaser may at any time terminate the contract by giving written notice to the supplier if the
supplier becomes bankrupt or otherwise insolvent. In this event, termination will be without
compensation to the supplier, provided that such termination will prejudice or affect any right of action
or remedy, which has accrued or will accrue thereafter to the purchaser.

Settlement of Disputes

1.27.1 If any dispute or difference of any kind whatsoever arises between the purchaser and the supplier in
connection with or arising out of the contract, the parties shall make every effort to resolve amicably
such dispute or difference by mutual consultation.

1.27.2 |If, after thirty (30) days, the parties have failed to resolve their dispute or difference by much mutual
consultation, then either the purchaser or the supplier may give notice to the other party of his intention
to commence with mediation. No mediation in respect of this matter may be commenced unless such
notice is given to the other party.

1.27.3 Should it not be possible to settle a dispute by means of mediation, it may be settled in a South African
court of law.

1.27.4 Mediation proceedings shall be conducted in accordance with the rules or procedure specified in the
SCC.

1.27.5 Notwithstanding any reference to mediation and/or court proceedings herein,

(a) the parties shall continue to perform their respective obligations under the contract unless they
otherwise agree; and
(b) the purchaser shall pay the supplier any monies due the supplier.

Limitation of liability

1.28.1 Expect in cases of criminal negligence or willful misconduct, and in the case of infringement pursuant to
clause 1.6;

(a) the supplier shall not be liable to the purchaser, whether in contract, tort, or otherwise, for any
indirect or consequential loss or damage, loss or use, loss of production, or loss of profits or interest
costs, provided that this exclusion shall not apply to any obligation of the supplier to pay penalties
and/or damages to the purchaser; and

(b) the aggregate liability of the supplier to the purchaser, whether under the contract, in tort or
otherwise, shall not exceed the total contract price, provided that this limitation shall not apply to
the cost of repairing or replacing defective equipment.

Governing language

1.29.1 The contract shall be written in English. All correspondence and other documents pertaining to the
contract that is exchanged by the parties shall also be written in English.

Applicable law

1.30.1 The contract shall be interpreted in accordance with South African laws, unless otherwise specified in
SCC.
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1.31. Notices

1.31.1 Every written acceptance of a bid shall be posted to the supplier concerned by registered or certified
mail and any other notice to him shall be posted by ordinary mail to the address furnished in his bid or
to the address notified later by him in writing and such posting shall be deemed to be proper service of
such notice.

1.31.2 The time mentioned in the contract documents for performing any act after such aforesaid notice has
been given, shall be reckoned from the date of posting of such notice

1.32. Taxes and duties

1.32.1 A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and other such
levies imposed outside the purchaser’s country.

1.32.2 Alocal supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until delivery
of the contracted goods to the purchaser.

1.32.3 No contract shall be concluded with any bidder whose tax matters are not in order. Prior to the award

of a bid the Department must be in possession of a tax clearance certificate, submitted by the bidder.
This certificate must be an original issued by the South African Revenue Services.
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2.1

2.2

2.3

(2). SPECIAL CONDITIONS OF CONTRACT (SCC)

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

These Special Conditions Of Contract (SCC) supplement and must be read with the corresponding provisions of
the General Conditions of Contract (GCC) issued by the National Treasury.

The bid and all contracts emanating there from will be subject to the General Conditions of Contract (GCC) issued
in accordance with Treasury Regulations. The other Special Conditions of Contract are supplementary to that of
the GCC. Where, however, the Special Conditions of Contract are in conflict with the GCC, the Special Conditions
of Contract will prevail.

Definitions and Interpretation:

In this Contract, the following words shall, unless otherwise stated or inconsistent with the context in which they
appear, bear the following meanings and other words derived from the same origins as such words (that is, cognate
words) shall bear corresponding meanings:

2.3.1.

2.3.2.

2.3.3.

2.3.4.

2.3.5.

2.3.6.

2.3.7.

2.3.8.

2.3.9.

2.3.10.

"Annexes" means the annexes attached to this Contract, as amended from time to time;

“Authorised Representative/s” means person/s authorised by each of Nama Khoi municipality and the
Supplier in writing which shall include authorised persons to whom their roles have been delegated
and regarding which the relevant Party has advised the other Party in writing;

"Business Day" means any day other than a Saturday, Sunday or gazetted national public holiday in the
Republic of South Africa;

“Nama Khoi Municipality” means the Municipality, a B municipality, established in terms of Local
Government: Municipal Structures Act 117 of 2003;

“Nama Khoi Municipality's Supply Chain Management Policy” means the set of policy statements
issued by the Nama Khoi Municipality’s Supply Chain Management Department by which any
procurement by the Nama Khoi Municipality is regulated as amended from time to time and of which
the last issued version always applies.

"Consents" mean all consents, permits, clearances, authorisations, approvals, rulings, exemptions,
registrations, filings, decisions and licences, required to be issued by any Responsible Authority in
connection with the performance of any of the Services;

"Contingencies" means the discretionary amounts which may be paid by the Nama Khoi Municipality
in respect of costs which were not specifically provided for in the Price Schedule but which may arise in
the implementation of this Contract, the total of which amounts shall be 15% of the sum of the Initial
Total Contract Price and Provisions;

"Contract" means this Contract, the Annexes, the tender document, schedules and all other documents
which are stated in this Contract to form part of this Contract, as amended from time to time by
agreement and through Service Notices and Protocols;

"Day" means a calendar day i.e. any day as ordinarily understood, including Saturdays, Sundays and
gazetted national public holidays in the Republic of South Africa;

"Event of Force Majeure" means an act of God or public enemy, fire, explosion, earthquake, perils of
the sea, flood, storm or other adverse weather conditions, war declared or undeclared, civil war,
revolution, civil commotion or other civil disorder, sabotage, riot, blockade, embargo, strikes, lock-outs
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2.3.11.

2.3.12.

2.3.13.

2.3.14.

2.3.15.

2.3.16.

2.3.17.

2.3.18.

2.3.19.

2.3.20.

2.3.21.

2.3.22.

2.3.23.

or other labour disputes (excluding any blockade, embargo, strike, lockout or other labour dispute
involving Personnel and engaged upon by such employees or subcontractors for the purpose of
remedying a grievance or resolving a dispute in respect of any matter of mutual interest between the
Personnel on one side and the employer on the other), sanctions, epidemics, act of any Government,
compliance with new law or regulations not in existence at the time of the publication of the Tender or
lawful demands of any Government or Governmental agency in terms of such law or regulations;

"Expiry Date" means the date, or such later date, as agreed by the Parties, subject to such later date
not extending beyond the 5th anniversary of the Commencement Date;

“GCC” means the Government Procurement: General Conditions of Contract issued by the National
Treasury provided by the Nama Khoi Municipality as schedule 27 of the Tender Documents.

"Intellectual Property" means any and all intellectual property rights of any nature anywhere in the
world whether registered, registerable or otherwise, including patents, utility models, trademarks,
registered designs and domain names, applications for any of the foregoing, trade or business names,
goodwill, copyright and rights in the nature of copyright, design rights, rights in data-bases, moral rights,
know-how, trade secrets and any other intellectual property rights which subsist in computer software,
computer programs, websites, documents, information, techniques, business methods, drawings,
logos, instruction manuals, lists and procedures, particulars of passengers, marketing methods and
procedures and advertising literature, including the "look and feel" of any websites;

"Invoice" means a valid tax invoice, in a form to be agreed between the Parties before the
Commencement Date;

"Parties" means the parties to this Contract, being the Nama Khoi Municipality and the supplier;
"Penalties” means the amounts to be deducted from payments

"Price Schedule" means the bill of quantities and rates, as contained in Part 7, for each function to be
performed, as accepted by the Nama Khoi Municipality at the Commencement Date, and which may be
adjusted by agreement to reflect cost implications, if any, of variation orders and any other changes to
the goods;

"Prime Rate" means the rate of interest (nominal annual compounded Monthly in arrears)from time to
time published by the Nama Khoi Municipality’s designated bank as its prime overdraft lending rate (a
certificate from any manager of that bank, whose appointment or authority need not be proved, as to
the prime rate at any time and the usual way in which it is calculated and compounded at such time
shall, in the absence of manifest or clerical error, be final and binding on the Parties);

"Provisions" means the provisional amounts, as listed in the Price Schedule. which may become payable
by the Nama Khoi Municipality;

"Responsible Authority" means any ministry, any minister, any organ of State, any official in the public
administration or any other Governmental or regulatory department, commission, institution, entity,
service utility, board, agency or authority (in each case, whether National, Provincial or Municipal) or
any court, each having jurisdiction over the matter in question, but excluding for all purposes the Nama
Khoi Municipality;

"Signature Date" means the latest of the dates on which this Contract (or any counterpart)
was signed by any Party;

"Tender" means this tender number BOD/NC062/20/2025-2026

"Tender Documents" means all the documents pertaining to the Tender which were
provided by the Nama Khoi Municipality to supplier prior to the award of the Tender;
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2.4

2.3.24.

2.3.25.

2.4.1.

2.4.2.

2.4.3.

2.4.4.

2.4.5.

2.4.6.

2.4.7.

2.4.8.

2.4.9.

2.4.10.

2.4.11.

2.4.12.

"Termination Date" means the date upon which this Contract terminates, whether on the
Expiry Date or earlier, as provided in this Contract;

"VAT" means value-added tax levied in terms of the Value-added Tax Act 89 of 1991, as amended;

In this Contract:

27 n n n

unless expressly stated to the contrary, where the Parties are required to “accept”, "agree", "notify" or
"approve", they shall do so in writing, and for this purpose, writing shall include telefax, email or cellular
phone-based short message services, and "agreement", "notification" and "approval" shall have
similar meanings, and, in addition, any notifications shall be made in accordance with clause 31 of the
GCG;

unless expressly stated to the contrary, where a Party's decision or act is in the discretion of that Party,
it shall mean that Party's sole and unfettered discretion;

references to a statutory provision include any subordinate legislation made from time to time under
that provision and include that statutory provision (including subordinate legislation) as modified or re-
enacted from time to time;

words importing the masculine gender include the feminine and neuter genders and vice versa, the
singular includes the plural and vice versa, and natural persons include artificial persons and vice versa,
unless inconsistent with the context in which such words appear;

references to a "person" include a natural person, company, close corporation or any other juristic
person or other corporate entity, a charity, trust, partnership, joint venture, syndicate, or any other
association of persons;

references to a "subsidiary" or a "holding company" shall be references to a subsidiary or holding
company as defined in the Companies Act 71 of 2008;

if a definition imposes substantive rights and obligations on a Party, such rights and obligations shall be
given effect to and shall be enforceable, notwithstanding that they are contained in a definition;

any definition, wherever it appears in this Contract, shall bear the same meaning and apply throughout
this Contract unless otherwise stated or inconsistent with the context in which it appears;

if there is any conflict between any definitions in this Contract then, for purposes of interpreting any
clause of the Contract or paragraph of any Annexure, the definition appearing in that clause or
paragraph shall prevail over any other conflicting definition appearing elsewhere in the Contract;

where any number of Days is prescribed, those Days shall be counted exclusively of the first and
inclusively of the last day unless the last day falls on a day which is not a Business Day, in which event
the last day shall be the next succeeding Business Day, unless inconsistent with the context in which it
appears;

where the day upon or by which any act is required to be performed is not a Business Day, the Parties
shall be deemed to have intended such act to be performed upon or by the next succeeding Business
Day, unless inconsistent with the context in which it appears;

any provision in this Contract which is or may become illegal, invalid or unenforceable in any jurisdiction
affected by this Contract shall, as to such jurisdiction, be ineffective to the extent of such prohibition or
unenforceability and shall be treated as having not been written (i.e. pro non scripto) and severed from
the balance of this Contract, without invalidating the remaining provisions of this Contract or affecting
the validity or enforceability of such provision in any other jurisdiction;
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2.4.13.

2.4.14.

2.4.15.

2.4.16.

2.4.17.

the use of any expression covering a process available under South African law (such as but not limited
to a winding-up) shall, if any of the Parties is subject to the law of any other jurisdiction, be interpreted
in relation to that Party as including any equivalent or analogous proceeding under the law of such
other jurisdiction;

references to any amount shall mean that amount exclusive of VAT, unless the amount expressly
includes VAT;

the rule of construction that if general words or terms are used in association with specific words or
terms which are a species of a particular genus or class, the meaning of the general words or terms shall
be restricted to that same class (i.e. the eiusdem generis rule) shall not apply, and whenever the word
"including" or "such as" is used followed by specific examples, such examples shall not be interpreted
so as to limit the meaning of any word or term to the same genus or class as the examples given.

The expiration or termination of this Contract shall not affect such of the provisions of this Contract
which are expressly provided to operate after any such expiration or termination, or which of necessity
must continue to have effect after such expiration or termination, notwithstanding that the relevant
provisions themselves do not provide for this.

Each of the provisions of this Contract has been negotiated by the Parties and drafted for the benefit
of the Parties, and accordingly the rule of construction that the contract shall be interpreted against or
to the disadvantage of the Party responsible for the drafting or preparation of the Contract (i.e. the
contra proferentem rule), shall not apply

2.5 Special Conditions:

2.5.1.

2.5.2.

2.5.3.

2.5.4.

Standards

Failure to comply with the bid conditions, standards and Specification as set out in the tender document
shall constitute a material breach of this Contract, in which case the Nama Khoi Municipality reserves
the right to cancel the Contract.

Insurance — Clause 1.11 of the GCC

Without limiting the obligations of the contractor in terms of the contract, the contractor shall effect
and maintain the following insurances:

At least R 5 million on public indemnity insurance and fidelity insurance on the contract or any other
acceptable risk cover on agreement with the municipality.

Payment — Clause 1.16 of the GCC

A monthly payment cycle will be the norm. All invoices received for goods and services which are dated
on or before the 20th of a particular month will typically be paid between the 23rd and 26th of the
following month. The actual payment run dates will be dependent on the number of days in the month
and the influence of public holidays.

Prices/Price Adjustment — Clause 17 of the GCC

The prices must remain Firm for the first twelve (12) months of the contract period, thereafter prices
may be requested to be varied based on the Consumer Price Index. Notwithstanding the
aforementioned, all prices during the contract period may only be adjusted once every 12 months.
Service providers must submit supporting documentation when applying for a price increase together
with detailed calculations of how their proposed new price was determined. Prices will not be
automatically adjusted, all requests must be forwarded to Municipal Manager for approval.
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2.5.5.

2.5.6.

2.5.7.

2.5.8.

Service providers must note that 10% of the contract price must remain firm. The base month for the
contract price adjustment will be the commencement of the contract period.

When submitting a claim for contract price adjustment a supplier shall indicate the actual amount
claimed for each item. A mere notification of a claim for contract price adjustment without stating the
new price claimed for each item shall together with detailed calculations of how the new price is
determined, for the purpose of this clause, not be regarded as a valid claim.

Nama Khoi Municipality reserves the right to request the supplier to submit auditor’s certificates or
such other documentary proof as it may require in order to verify a claim for contract price adjustment.
Should the supplier fail to submit such auditor’s certificates or other documentary proof to the
municipality within a period of 30 (thirty) days from the date of the request, it shall be presumed that
the supplier has abandoned his claim.

Purchase Orders

Nama Khoi Municipality will issue official purchase orders for the goods required under this Contract.
No work should be undertaken without an official purchase order that is addressed to the successful
tenderer. The relevant purchase order number must be reflected on every invoice. No payments will
be processed without an official purchase order.

Limitation of Liability- Clause 1.28 of GCC

Without detracting from, and in addition to, any of the other indemnities in this Contract, the supplier
shall be solely liable for and hereby indemnifies and holds the municipality harmless against all
claims, charges, damages, costs, actions, liability, demands and/or proceedings and expense in
connection with:
a) personal injury or loss of life to any individual;
b) loss of or damage to the property of any individual;
arising from, out of, or in connection with the provision by the supplier in terms of this Contract,
save to the extent caused by the gross negligence or wilful misconduct of the municipality.

The supplier and/or its employees, agents, concessionaires, suppliers, contractors or customers shall
not have any claim of any nature against the municipality for any loss, damage, injury or death which
any of them may directly or indirectly suffer, whether or not such loss, damage, injury or death is
caused through the negligence of the municipality or its agents or employees.

Notwithstanding anything to the contrary contained in this Contract, under no circumstances
whatsoever, including as a result of its negligent (including grossly negligent) acts or omissions or those
of its servants, agents or contractors or other persons for whom in law it may be liable, shall any party
or its servants (in whose favour this constitutes a stipulatio alteri) be liable for any indirect, extrinsic,
special, penal, punitive, exemplary or consequential loss or damage of any kind whatsoever (whether
the loss was actually foreseen or reasonably foreseeable) sustained by the other party, its directors
and/or servants, including but not limited to any loss of profits, loss of operation time, corruption or loss
of information and/or loss of contracts.

Notices — Clause 1.31 of the GCC

Nama Khoi Municipality will inform a successful tenderer in writing of the award. No rights accrue to
the successful tenderer until such time as the acceptance part of the Form of Offer and Acceptance has
been signed by Nama Khoi Municipality. Nama Khoi Municipality will provide a signed copy of the Form
of Offer and Acceptance upon request by the supplier.

Value Added Tax — Clause 1.32 of the GCC
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Where a supplier, in the course of carrying on business, delivers taxable supplies exceeding R1 million,
the supplier must be registered with the South African Revenue Service for value added tax (VAT)
purposes. The supplier’s attention is drawn to section 23 of the Value Added Tax Act, Act 89 of 1991.
Failure to comply with Act 89 of 1991 shall constitute a material breach of the Contract.

It is a requirement of this Contract that the amount of VAT must be shown clearly on each invoice. The

supplier’s attention is drawn to section 40 of the Value Added Tax Act, Act 89 of 1991. The VAT
registration number of Nama Khoi Municipality is 4890198585.
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1. SERVICES PROCUREMENT — SPECIFICATIONS

IT IS COMPULSORY TO COMPLETE THE TABLE BELOW:

Do you comply and meet all the specifications of the devices as required by this tender document? (Yes or No)

DEVICES: YES /NO

PRINTER 1

PRINTER 2

SCHREDDERS
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SERVICE PROCUREMENT - SPECIFICATIONS

NOTICE NO.: 05/2026
BID NUMBER: BID/NC062/20/2025-2026

Starting date: 13 February 2026 Closing Date: 27 February 2026 Closing Time: 12:00

Background

The intent of this bid invitation is to obtain competitive proposals from qualified vendors / contractors who can
demonstrate their ability to provide a Digital Copier Solution as outlined in this bid. This contract is also expected to
yield maximum service and uptime of proposed equipment solution.

Period of Agreement

This agreement will be for a contract period of 36 months.

Price Schedule

Prices proposed by vendors should be submitted on a price schedule.

Service and Supplies
e Vendor must supply any and all parts and supplies to maintain equipment in condition necessary to produce
quality copies.
o All equipment shall include a “like-for-like” replacement provision.

e The agreement shall include full service with a 1 hour call back and 4 — 5 hour onsite target response time to site.

e All machines shall remain the property of vendor and vendor / contractor shall maintain all machines in
acceptable working order during the contract. Any machine deemed unacceptable by customer shall be
replaced at vendor / contractor’s expense.

e Credits for bad impressions or test impressions used during a service call shall be credited on each monthly
invoice if applicable.

e Customer reserves the right to request a replacement unit for each unit that fails to meet reliable performance
expectations at no expense to Customer.

e The vendor must provide a certificate or letter from the manufacturer stating that the service and supply dealer
is authorized for the equipment proposed.

e The vendor is capable of providing same-level service for all locations.

e Established mechanism for resolution of complex or recurrent problems.

A clearly defined chain of command from the service technician to a higher level service and support.
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e Vendor must provide a minimum 4 — 6 hour response time to all service calls.

e Provide supplies and parts for all covered equipment (excluding staples and paper).

e Provide a detailed service history and equipment performance upon request.
Support

e Vendor should have industry expert(s) in educational document technology solutions to guide users to the
forefront technology. Name, qualifications, and phone number(s) must be included.

Vendor must provide a dedicated team to support the business requirements. Names, titles, and phone numbers
must be provided.

Vendor must supply a complete list and description of all supporting business partners.

Vendor must supply descriptive literature for the equipment being recommended to include copiers, shredders
and compatible hardware / software.

Contractor / Vendor shall provide user training in the use of all covered equipment, including general copy skills,
and detailed features.

Contractor / Vendor will provide monthly invoices.
Equipment installations and removals will be done at mutually agreeable times established by customer
Installations of equipment provided via terms of this Agreement will be within 30 days / 1 month award.

Electrical receptacles required for any equipment will be provided by the Contractor / Vendor and installed by
Customer.

Network drops will be provided by customer.
Contractor / Vendor shall review implementation plan with Customer prior to installation.

e An established program for service and support as demonstrated by contracts with comparable educational
entities.

e Authorised installation and service training on vendor / contractor provided copiers and shredders outlined in
this section.

e An established program for reporting the numbers of impressions made on a quarterly, monthly or annual basis.

Specify the outcome targets, minimal performance standards expected from the contractor, and methods for
monitoring performance and process for implementing corrective actions.
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Other terms and conditions

o All costs of delivery and installation shall be included.

e Cost of installation and removal of the covered equipment will be the responsibility of the Vendor.

e Provide installation of vendor / contractor provided equipment

e The risk loss due to cause other than preventable by the Bank ( i.e. Natural Disaster, Act of God) will remain with
the vendor. Replaced equipment will not require new contract terms.

e Vendor shall furnish a Certificate if Insurance. (After award)

e Vendor shall describe their Quality Assurance Process. (After award)

e Vendor shall provide their action plan for Disaster Recovery. (After award)

e Contract negotiation between Customer and selected vendor will take place upon award of contract. Please
attach a copy of your contract terms and conditions.

Financial considerations and pricing

¢ All responses must be based on a (3) Year Lease, please provide a copy of the terms and conditions of the lease
for review.

One Monthly invoice for all equipment itemized by location.

e Lease to include all property taxes, insurance, documentation fees, delivery, installation, training & removal of
equipment at end of term.

Vendor will not charge shipping fees for consumables.

e Training is included and will be provided upon installation.

All pricing will include equipment, maintenance & supplies excluding paper and staples.

Equipment requirements and deliverables
The deliverables in this section are the minimum desired from the successful vendor. Every vendor should describe
what deliverables will be provided per their proposal, and how the proposed deliverables will be provided.

All machines must meet or exceed the specifications. Interested vendors must have documented qualifications /
specifications in each of the areas specified in the body of the bid and furnish those with the response of the bid.

The municipality seeks to implement digital technology via single plat-formed, network-based units capable of
performing copying, printing, scanning concurrently to insure optimum output efficiency.
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In addition to all specifications listed below, all digital multi-tasking devices shall have a minimum ability to

e Require no additional PC workstation to facilitate any scan or e-mail functionality

e Scan new jobs while the device is network printing or copying without network interruption

e Scan the desktop, e-mail, network repository, workflow applications

e Provide for the storage of all network community e-mail addresses to reside at the device, retrievable and
editable only by an authorized network administrator or updating and revision

e Allow for direct communication and workflow integration with print job queues

e Allow network users to access any mail server(s) via authorized network login and password

e At the multi-tasking unit, gain access to the walk-up users mail account, personal sent-to lists, distribution lists,
as well as the entire e-mail directory

e Enable end users to easily replace consumable components including:

o Toner
o Staples
o Paper

Manufacturer of proposed equipment must be 1So 9001 Certified, to meet Independent Service Organization Standards

PRINTER 1

9 x Colour A3 Laser MFP with Credenza

1x met finisher (50 blaaie)

1x met folding unit

GENERAL

Warm-up time:

First copy speed:
Continuous output speed:
Memory:

ARDF Capacity:
Resolution:

Power source:

Zoom:

PRINTER

Print resolution: maximum:

Network interface:
Mobile printing capability:

Windows® environments:

SCANNER
Scanning speed:
File formats:

PAPER HANDLING
Paper input: standard:
Paper weight:

Paper types:

Paper size:

24 seconds

B&W: 4.5 seconds; Colour: 6.9 seconds
30 ppm

8 GB

100 Sheets

600 dpi

220 - 240V

From 25% to 400% in 1% steps

1,200 x 1,200 dpi

Ethernet 10 base-T/100 base-TX/1000 base-T, USB Host 'F  Type A, USB Device
IF Type B, Bluetooth

Apple AirPrint, Mopria®, Ricoh Smart Device Connector

Windows® 8.1, Windows® 10, Windows® 11, Windows® Server 2012R2,
Windows® Server 2016, Windows® Server 2019, Windows® Server 2022

150 ipm (simplex) 300 ipm (duplex) 200dpi

Single Page TIFF, Single page JPEG, Single page PDF, Single page High
compression PDF, Single page PDE/A, Multi page TIFF, Multi page PDF,

Multi page High compression PDF, Multi page PDF/A, Single page Encryption PDF,
Multi page Encryption PDF, Single/multi OCR (optional)

1200 sheets

Trays: 16 — 80 Ib./166 Ib. Index (60 — 300 g/m2) Bypass Tray: 14 — 80 Ib./166 Ib.
Index (52 — 300 g/m2) Duplex: 14 — 68 1b./142 Ib. Index (52 — 256 g/m2)

Plain, Recycled, Special, Coloured, Letterhead, Cardstock, Pre-printed, Coated,
Envelope, Label, Gloss

Standard paper tray(s): SRA3, A3, A4, A5, A6, B4, B5, B6, Envelopes
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PRINTER 2

19 x Black and white A4 Laser MFP with Credenza

GENERAL

Warm-up time:

First copy speed: B/W
Continuous output speed:
Memory:

Storage: standard

SPDF capacity
Resolution:

Power source:

Zoom:

PRINTER

First print speed: B'W
CPU:

Printer language: standard:

Print resolution: maximum:

Network interface:
Mobile printing capability:

SCANNER
Scanning speed:
Scan modes:

PAPER HANDLING
Paper input: standard:
Paper input: bypass:
Paper weight:

Paper types:

31 seconds

4.7 seconds

37 ppm

6 GB

64 GB

50 sheets

600 dpi

220 - 240V

From 25% to 400% in 1% steps

3.8 seconds

1.2GHz

PCL5e, PCLS6, PostScript 3 (emulation), PDF direct (emulation), MediaPrint
(TIFF)

1,200 x 1,200 dpi

Ethernet 10 base-T/100 base-TX/1000 base-T, USB Host I/F Type A,
USB Device I/F Type B, Bluetooth

Apple AirPrint

SPDF (A4 LEF, 200dpi, B/W full colour) 46 ipm (simplex)/92 ipm (duplex)
E-mail, Folder, USB, URL, FTP, SMB

500 sheets

100 sheets

Trays (60 - 162 g/m2), Bypass (52 - 216 g/m2), Duplex (52 - 162 g/m2)
Plain paper, Recycled paper, Special paper, Colour paper, Letterhead,
Preprinted paper, Envelope, Label paper



SHREDDER

4 x Cross-cut paper shredder (minimum DIN P-4), heavy-duty, equivalent to Fellowes PowerShred 425Ci

Users:

Sheet Capacity (70gsm):

Bin Capacity:

Run Time:

Cut Size:

100% Jam Proof:
Silent Shred:
Safesense Technology:
Also Shreds:

Throat Width:

Warranty Machine/ Cutter:

10+ Users

32 Sheets

114L (1600 Sheets)
Continuous

4 x 30mm (DIN-P-4)

Yes
No
Yes

Staples; Paper Clips; Credit Cards; CDs/DVDs

310mm
3/20ye

LOCATION OF PRINTERS AND SHREDDERS

LOCATION | PRINTER |SHREDDER | ROOM CARETAKER
NUMBER
SPRINGBOK PRINTER 1 SHREDDER HALLWAY | LEREECE CORPORATE
(WITH SERVICES
FINISHER)
SPRINGBOK PRINTER 1 SHREDDER HALLWAY | ODEEN TOWN_PLANNING
SPRINGBOK PRINTER 1 3010 HAZELENE MUNMAN
SPRINGBOK PRINTER 1 0019 FRANCIOUS RECORD PRINTER
SPINGBOK PRINTER 1 0405 CANDICE SCM PRINTER
SPRINGBOK PRINTER1 SHREDDER HALLWAY | BENCHIA FIN 2\P
SPRINGBOK PRINTER 1 REGINA SALARY PRINTER
(MET
FOLDING
UNIT)
SPRINGBOK PRINTER 1 SHREDDER 0036 PA MAYOR MAYOR PRINTER
SPRINGBOK PRINTER 1 CONTROL ROOM
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LOCATION | PRINTER ROOM CARETAKER
NUMBER

SPRINGBOK PRINTER 2 JOHN WORKSHOP
SPRINGBOK PRINTER 2 STORE
SPRINGBOK PRINTER 2 MM MM PRINTER
SPRINGBOK PRINTER 2 HEIBRE VERKEER
NABABEEP PRINTER 2 NORMAN SERVICE POINT
STEINKOPF PRINTER 2 SERVICE POINT
CONCORDIA PRINTER 2 ANNALISA SERVICE POINT
OKIEP PRINTER 2 LIZETTE SERVICE POINT
KOMMAGAS PRINTER 2 MAUREEN SERVICE POINT
NABABEEP PRINTER 2 LIBRARY
LIBRARY

LIBRARY
STEINKOPF PRINTER 2
LIBRARY

LIBRARY
CONCORDIA PRINTER 2
LIBRARY

LIBRARY
OKIEP PRINTER 2
LIBRARY

LIBRARY
KOMMAGAS PRINTER 2
LIBRARY
SPRINGBOK PRINTER 2 LIBRARY
KLEINZEE PRINTER 2 LIBRARY
BULLETRAP PRINTER 2 LIBRARY
BERGSIG PRINTER 2 LIBRARY
MATJIESKLOOF | PRINTER 2 LIBRARY
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